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AIMUHUCTPAIIUU TETEPEBATCKOI'O CEJIbCKOI'O IOCEJIEHUA

’KUPHOBCKOI'O MYHHIHUITAJIBHOI'O PAHOHA
BOJII'OI'PAJICKOU OBJIACTH

oT «04» uronsa 2026 r. Ne 35

006 yrBep:knenuu [lopsiaka co31aHusA U OPraHU3ALMH J1eSATEJIbHOCTH
KOJLJIETMaJIbHOT0 OPraHa Mpu MoJABeIOMCTBEHHOM aIMUHHUCTPALIMHU
TeTepeBATCKOro CeIbCKOr0 NMOCeJIeHNUs] MYHUIIUNAJIBHOM YUYpe:KIeHUun
TeTepeBATCKOro CeIbCKOr0 MOCEJIEHNUsI M0 COTIACOBAHNIO IOKYMEHTOB,
pa3padaTbiBaeMbIX NMOABEIOMCTBEHHBIM MYHHIMIAJBHBIM YUpe:KIeHueM
TeTepeBATCKOro CeJIHCKOI0 NMOCEJeHNs IIPH OCYIIECTBJICHUHN 3aKYIIOK
TOBapoB, padoT, yCJIyr 1Jis o0ecne4eHus] MyHHMIHMNIAJIbHBIX HYK/
TeTepeBATCKOro CeJIHCKOT0 NMOCEJTECHUS

PykoBoxacTtBysicb  IyHKTOM 6  IIOCTAHOBJIEHHS  AJIMHHUCTpaLUU
Bonrorpanckoi oomactu ot 03.12.2020 Ne 744-n1 «O 1ONOJHUTENBHBIX MEPax B
chepe opraHMzanuu OCYIIECTBJICHHS 3aKylOK TOBAapoOB, padoT, yciuyr s
obecrieueHus1 TOCYJapCTBEHHBIX HYXJ Bomarorpaackoit obnactu», YcTaBoM
TeTepeBATCKOro cenbcKoro nocesieHus JKUpHOBCKOTO MyHHUIIMTIIAIBHOTO palioHa
Bonrorpanckoii o01acTH HOCTaHOB IS € T:

1. VYtBepmure npwiaraemerii Ilopsmok co3maHuss W OpraHU3ALMM
NEeSATENBHOCTH KOJUIETHAJIBHOTO opraHa npu I10/IBEIOMCTBEHHOM
aAMUHUCTpalMK TeTepeBATCKOrOo CENbCKOTO TMOCEIEHUS MYHHUIMIAIBHOM
yUpexaACHUN TeTepeBATCKOrO CEJIbCKOTO IIOCEIEHUSI IO COrJIaCOBaHUIO
JOKYMEHTOB,  pa3pabaTbIlBaeMbIX  MOJBEIOMCTBEHHBIM  MYHHUIIUIAIBHBIM
yupexaeHrueM TeTepeBATCKOrO CEJIbCKOr0 MOCEIEHUS MPH OCYIIECTBICHHUH
3aKyNOK TOBAapoB, palOT, yciayr IJisi OOECHeYeHHUs MYHHUIMNAIbHBIX HYX]T
TeTrepeBATCKOro CeabCKOro MOCEICHHUS.

2.  PyxoBoaurtenmo(-M)  MYHULHUIAIBHOTO(-bIX)  YUYpeXJIeHUs(-UI)
10/IB€IOMCTBEHHOTO(-bIX )a AMUHUCTPALIUH TerepeBaTckoro CEIBCKOTO
noceyieHus, OOEeCleyuTh NPHUHSATHE  TMPABOBOTO  aKTa O  CO3/IaHUU
KOJIJIETUAJIbHOIO OpraHa I0 COIVIACOBAaHUIO JOKYMEHTOB, pa3palOaThIBAEMBbIX
MYHUIMNAIBHBIM yUpEXACHUEM TeTepeBATCKOIO CEJIBCKOIO IOCEJICHHs IIPU
OCYIIECTBJICHUH 3aKylOK TOBapoB, pabor, yciyr s oOecnedyeHus
MYHUIMNAIBHBIX HYXJ TeTepeBATCKOrO CEJIbCKOIO MOCEJIEHHS, B COOTBETCTBUU
¢ TpeboBanusimu [lopsaka B cpok g0 01.12.2026.

3. [loctanosnenne ot 03.06.2021r. Ne25 «OO6 yrBepxknenuu [lopsaka



CO3/IaHUSI U OpraHU3aluu AESTEIbHOCTH KOJJIErHalbHOTO OpraHa rnpu
MOJABEOMCTBEHHOM aJIMUHUCTPALIUH TeTepeBsATCKOrO CEIbCKOTO MOCEICHUS
MYHULIMTATBHOM YUpEXJIEeHUU TeTepeBsITCKOTO CENbCKOr0 MOCEICHUS 1O
COIJIaCOBAHUIO JJOKYMEHTOB, pa3padaThIBA€MbIX 110/IBEIOMCTBEHHBIM
MYHULIMTAIBHBIM YUpexaeHuEeM TeTepeBsSTCKOTO CEIbCKOr0 MOCEICHUS TPU
OCYULIECTBJIEHUH 3aKyIIOK TOBAPOB, padOT, yCIIyT JJIsl 00ecreyeHus
MYHULUNAIBHBIX HY X TeTepeBATCKOTOT CEILCKOTO MOCEICHUS » CUUTATh
YTPATUBIIUM CUITY

4. KoHTpOJIb 32 UCTIOJIHEHUEM HACTOSIIETO TTOCTAHOBJICHUS OCTABJISAIO 32
COOOI.

5. Hacrosiiiee moctaHoBICHHE BCTYITAECT B CHUITY TTOCHE €r0 O(OUIINATBEHOTO
oy OJIMKOBAHUS.




YTBepxkaeH

MOCTAHOBJICHUEM aJIMUHUCTPALIUU
TeTepeBITCKOro CeIbCKOTo MOCEICHUS
oT «04» mronst 2026 . Ne35

MHOPAJIOK

CO3/1aHMs U OPTraHU3AIUM AeATETbHOCTH KOJIeruajbHOro OpraHa npu
NMOJABEIOMCTBEHHOM aJIMUHUCTpanuu TeTepeBSITCKOro CeJIbCKOro
noceJjieHUsi MYHUIIMIIAJIbHOM Y4pe:kaeHUun TeTepeBATCKOro ceJIbCKOro
MOCeJeHHUsI 1O COIJIACOBAHUIO IOKYMEHTOB, pa3padaTbiBaeMbIX
MO/ABeIOMCTBEHHBIM MYHUIIMNIAJIbHBIM yUpexaeHueM TeTepeBATCKOro
CeJIbCKOI0 NMOoceJIeHHs MPH OCYIIEeCTBJIEHUN 3aKYIIOK TOBAPOB, padoT, ycJayr

JIM1 o0ecnevyeHuss MyHUIIMIIAJbHBIX HYKI TeTepeBATCKOro0 ceJibCKOro

noceJeHus

1. O01Me moJ10:KeHu s

1.1. Hacrosmuii Ilopsmok co3gaHusi W OpraHU3alMu  JIESITEIbHOCTH
KOJUIETHAJIBHOTO ~ OpraHa MnOpv  NOABEJIOMCTBEHHOM  aJMUHHUCTpallUU
TerepeBATCKOr0  CEIbLCKOTO  TMOCEJICHUS MYHUIUIIAIBHOM  YUPEKICHUU
TeTepeBITCKOIO CEJILCKOTO IOCEJICHUS II0 COTVIACOBAHMIO JIOKYMEHTOB,
pa3pabaTbiBaéMbIX  IOABEJOMCTBEHHBIM  MYHMIUIIAIBHBIM  yUpPEKIECHHUEM
TeTepeBITCKOrO CEIbCKOro MOCEICHUs] MPU OCYILIECTBICHUHU 3aKyIOK TOBAapOB,
pabot, ycayr s oOeCledeHHs MYHHIUIAIBHBIX HYXJ TeTepeBATCKOTro
cenbckoro moceneHus (manee — Ilopsmok) pa3paboTaH B COOTBETCTBHH C
[Topsinkom  opraHu3anuu  JEATEIBHOCTA  KOJUIETMAJIIBHOTO  OpraHa Ipu
aaIMUHUCTpAlMK TeTepeBATCKOTO CENbCKOTO TMOCEIEHUs IO COTJIACOBAHUIO
JTIOKYMEHTOB, pa3padaThiBaeMbIX aAMUHUCTpaluel TeTepeBITCKOro CebCKOIo
NOCEJIEHUs M TOJBEJAOMCTBEHHBIM(-MH)  €d  MYHULMNAIbHBIM(-MH)
yupexaeHUEeM(-sIMH ) TerepeBsiTCKOTO CEJIbCKOTO NIOCEJICHH npu
OCYILIECTBIICHUU  3aKylOK TOBapoB, paboT, yciayr miasa obOecredeHus
MYHHUIUTIAIBHBIX HYXK]l TE€TepeBATCKOrO CEIbCKOTO MOCEJICHUS, YTBEPKICHHBIM
MIOCTAHOBJICHUEM AJIMUHUCTpAIIMUA TeTEepeBATCKOTO CEIBLCKOTO MOCEICHUS OT
«04»uronst 2026r. Ne35, u ompenensieT OCHOBHbIC TMOJIOKEHHUS CO3JaHUSI U
OpraHu3aliu JIeSITEILHOCTH KOJIJIETHAJBbHOTO OpraHa IpH I0JBEIOMCTBEHHOM
aIMUHUCTpALIMU TeTepeBATCKOIO CEJIbCKOrO TOCEICHUS ~ MYHHUIIUNAIbHOM
yUpeKJIeHUH TeTepeBsITCKOrO CEJIbCKOTO TOCENEHUsI O COTJIACOBAHUIO



JOKYMEHTOB,  pa3pabaThIBaeMbIX  MOJBEIOMCTBEHHbIM  MYHHUIUIAIbHBIM
yupexaeHUEM TeTepeBATCKOrO CEJIbCKOTO IOCENEHUS MpPU OCYIIECTBICHHUH
3aKyNOK TOBapoB, palboT, yciayr ais oOecredeHHs] MYHULUMATbHBIX HYX]
TeTepeBsITCKOro CEabCKOro MnocejaeHus (Jajiee COOTBETCTBEHHO MMEHYIOTCS —
KOJUIETUAIbHBIA OpraH, 3aKa3yukK, 3aKyMKH).

1.2. B umemax  Hacrosimero Ilopsnka  mox — JOKYMEHTaMu,
pa3zpabaTbhiBaéMbIMM 3aKa3uMKaMW TPH OCYIIECTBJIECHUU 3aKyNoOK (Jajnee
UMEHYIOTCS - 3aKyNOYHbIE JOKYMEHTHI), MOHHMMAIOTCS: OMNHCaHUE OOBEKTa
3aKyIKHM (TEXHUYECKOE 3aJJaHU€E), MPOEKT KOHTPAKTa, 00OCHOBAHNWE HAa4yaJlbHOM
(MakcUMaJIbHOM) LI€Hbl KOHTpaKTa (LEHbl €AWHMIIBI TOBapa, paboThl, YCIYTH),
TpeOOBaHUsI K YYaCTHMKaM 3aKyIKM, CBEJEHHS O MPEeAoCTaBIsSIEMbIX
OpEeuMyIIecTBaX M (WIM) NPEIOCTaBICHUU HALUMOHAIBHOTO PpEXHUMa IpHU
OCYLIECTBJIEHUH 3aKYIIOK, KPUTEPUH OLICHKHU 3asIBOK YYACTHUKOB 3aKYIIKH, UHbIE
YCIOBHUSl 3aKyNKH, BKJIIOYAaEMble B COCTAaB M3BELICHUS 00 OCYIIECTBICHUH
3aKynKU B cooTBeTCcTBUU ¢ DenepanbHbIM 3ak0HOM OT 05.04.2013 N 44-03 "O
KOHTPAaKTHOM cuctemMe B cdepe 3aKymoK TOBapoB, padoT, yCIayr s
oOecrieueHus: TOCyJapCTBEHHBIX U MYHHMIIMIAIBHBIX HYXA'" (Janee UMEHyeTcs -
3aKOH O KOHTPAaKTHOM CHCTEME), a TaKkKe MPOEKThl JIOMOJIHUTEIbHBIX
COrJIAIEHUHM K 3aKJIOYEHHBIM KOHTpaKTaM, MpEeayCMaTPUBAIOIINX H3MEHEHUE
UX CYUIECTBEHHBIX YCIOBUM, MPOEKTHI COTJIAUIEHUN O PACTOPKEHUU KOHTPAKTa
U MIPOEKTHI PELIEHUI 00 OJHOCTOPOHHEM OTKAa3€ OT UCIIOJIHEHUSI KOHTPAKTA.

IIpu ocymecTBaeHHMM 3aKynokK padOT MO MOATOTOBKE MPOEKTHOM
JOKYMEHTalluM OOBEKTa KalUTaJIbHOIO CTPOUTENBCTBA K  3aKy[IOYHBIM
JNOKyMEHTaM Ui 1ened Hactosmero llopsaka Takxke OTHOCHTCS 3aJaHUE Ha
IPOEKTUPOBAaHNE 00BEKTa KalUTAJIbHOTO CTPOUTEILCTBA, MOJArOTaBINBAEMOE B
ClIy4asXx W B IIOpAJKE, KOTOpbIE MPEAYCMOTPEHBI 3aKOHOAATEIHCTBOM
Poccuiickonn @enepanmm.

WHble TEpMUHBI U MOHATHSA, MPEAYCMOTpEHHbIE HacTosMuM [lopsakom,
HCIIOJIB3YIOTCSl B 3HAUECHUSX, ONPEJEICHHBIX 3aKOHOM O KOHTPAaKTHOU CUCTEME.

1.3. B cBoell AEATENBPHOCTH KOJUIETHAIBHBIM OpraH pPYKOBOJACTBYETCS
Koncrurynueit Poccuiickoit ®@enepanuu, deaepalibHbIMA 3aKOHAMU U MHBIMU
HOPMAaTUBHBIMU IpaBOBBIMU akTaMu Poccuiickon denepanuu, 3aKOHaMu U
UHBIMH HOpPMAaTHUBHBIMH IIPaBOBBIMM akTaMu Bosrorpajackoil  obnacty,
MYHULIUNAIbHBIMA HOPMAaTHBHBIMA IIPABOBBIMM  aKTaMH [ e€TEpEBATCKOIO
CEJIbCKOTO NIOCEJIEHNs, a TakKe HacTosmuM [lopsakom.

1.4. OCHOBHBIMU LEJISAIMH CO3JAHUS M JEATEIBHOCTH KOJUIETHAIBHOTO
opraHa siBJISIFOTCS:

NIPENOTBpPAIICHUE KOPPYHIMOHHBIX M HHBIX [PAaBOHAPYLICHUWA MpHU
OCYLIECTBJIEHUH 3aKYIIOK;

o0ecrniedyeHre TIaCHOCTH U MPO3PAYHOCTH OCYIIECTBICHUS 3aKYIOK;

NOBBIIIEHHE A(P(HEKTUBHOCTH M PE3YJIBTATUBHOCTH  PACXOAOBAHUS
OI0JIKETHBIX CPEJICTB;

pa3BUTHE T0OPOCOBECTHOM KOHKYPEHILIUU CPEAN YUACTHUKOB 3aKYTIOK.

1.5. 3amayamMu KOJIJIETHATIBHOTO OpraHa SBJISIOTCA:

BBIpA0OTKA NPEUIOKEHUN IO COOMIOJEHUIO 3aKa3uMKOM TpeOOBaHMM


https://login.consultant.ru/link/?rnd=279CCFD3B64E77470B1E811B9C499B50&req=doc&base=LAW&n=371751&REFFIELD=134&REFDST=100023&REFDOC=217627&REFBASE=RLAW180&stat=refcode%3D16876%3Bindex%3D49&date=25.12.2020

3aKkoHoAaTenbcTBa Poccuiickoit denepaninn 0 KOHTPAKTHOM cucteme B cdepe
3aKyNOK TOBapoB, palOT, YCIOyr naisi oOecnedyeHus ToCyJapCTBEHHBIX U
MYHULUANAIBHBIX HYXk], a TAKXKE MOJIOKEHUI UHBIX OTPaciieil 3aKOHOIaTeNIbCTBA
Poccuiickoit @enepariny NpUMEHUTENBHO K 00BEKTY 3aKyIIKH;

MpeABapUTEILHOE COTJIaCOBAHUE 3aKyIMOYHBIX JOKYMEHTOB,
pa3pabaThIBaeMbIX 3aKa3UYUKOM;

CHM)KEHHE  PHUCKOB  HEOJHO3HAYHOIO  TOJKOBAHUSA  MOJOXEHUU
3aKyMOYHBIX JOKYMEHTOB, 00YCIOBIMBAIOIIETO BO3MOXKHOCTh UX 00XKal0BaHUS
CO CTOPOHBI YYACTHUKOB 3aKYIIOK;

paccMOTpeHHUe MPOOJEMHBIX  BOMPOCOB, BO3HUKAOIIMX B  XOJE
pa3pabOTKH 3aKa3UMKOM 3aKyTOYHBIX JOKYMEHTOB.

1.6. KonnernaibHblil OpraH OCyUIECTBIISIET CIEAYIONINE PYyHKIUU:

paccMaTpUBaeT 3aKyIMOYHbIE JOKYMEHTHI, pazpabaThiBaeMble 3aKa34YUKOM
OpU  OCYIIECTBIEHUWU 3aKYNOK, BKIIOYEHHbIX B IlepedueHp 3akymnok
aJMUHUCTPALINU TerepeBsTCKOro CEJIBCKOTO NOCEJICHUS U
MOJBEIOMCTBEHHOTO(-bIX) €M MYHMIIUTIAJBLHOTO(-bIX)  yUPEKISHUSI(-Hi1)
TeTepeBsATCKOro CENbCKOTO IOCENICHMS, TMPU OCYILIECTBICHUU KOTOPBIX
pa3zpabaTbhiBaeéMble JTIOKYMEHTHI TIOJJIEKAT COTJIACOBAHMIO KOJUIETHATBHBIM
OpraHoM IO COTJIACOBAHUIO JOKYMEHTOB, pa3padaThIBAEMbIX MYHHIIUIATbLHBIMU
3aKa3uyMKaMu TIPH OCYIIECTBICHHHM 3aKylOK TOBapoB, paboT, yCiIyr s
oOecrieueHUs] MyHUIIMNAIbHBIX HYXJ TeTEepeBATCKOTO CEIbCKOTO MOCEIEHUS,
YTBEPKICHHBIN MOCTAHOBICHUEM aJMUHUCTPALMKN TeTEepeBITCKOrO CEIbCKOIo
noceneHus oT «04»urons 2026 1. Ne35;

MPUHUMAET PEILICHUS O COTIaCOBAHUU 3aKYIOYHBIX IOKYMEHTOB,;

MpUHUMAET pelieHus 00 OTKa3e B  COIJIaCOBAHUM  3aKYIMOYHBIX
JIOKYMEHTOB M BO3BpAIllCHUH UX 3aKa34UKy Ha J0pabOTKY;

Opu  HEOOXOAMMOCTH  OCYIIECTBIISIET  MOBTOPHOE  PacCMOTPEHHE
JOpa0OTAHHBIX 3aKYITOYHBIX JIOKYMEHTOB.

1.7. 3akynku, HE OPOLIEAIINE COTJIACOBAHUE KOJUIETHUAIbHBIM OPraHOM B
Clly4asX, yCTaHOBJIEHHbIX HAcCTOSIIUM [TopsaKoM, HE OCYIIECTBIISIOTCSI.

1.8. 3akynouHble JOKYMEHTHI MOTYT OBITh HAIlpaBJICHBI 3aKa3YHMKOM IS
paccMOTpEHHUsI B KOJUIETHAIbHBIM OpraH Mpu aJMUHUCTpaluu TeTepeBSITCKOro
CEJIbCKOTO IMOCEJIEHHSI 10 COIVIACOBAHMIO JOKYMEHTOB, pa3padaThIBa€MBbIX
aIMHUHUCTpALIUEN TerepeBATCKOrO CEJIbCKOTO MOCEJICHUS u
MOJABEJIOMCTBEHHBIM(-MH) €l MYHUUUNAIbHBIM(-MH)  YUPEXKACHUEM(-SIMH )
TeTepeBsITCKOro CelbCKOro MpH OCYIIECTBIEHUWU 3aKyNOK TOBAapOB, padoT,
yCIYT JJisi O00ecCleueHHUs] MyHULIMNAIbHBIX HYXJ TeTepeBATCKOTO CEIbCKOTO
MIOCEJIEHUS TOJIBKO MPH YCIOBUU MPUHATHS KOJUIETUAJIBHBIM OPraHOM PELIEHUS
0 COTJIaCOBAaHUHM 3aKYIOYHBIX JIOKYMEHTOB.

2. CocTaB KOJL1erHaJILHOT0 OPraHa

2.1. KomnernanbHblii opraH (OPMHUPYETCS B COCTaBE PYKOBOIUTENS
KOJUIETHAJIBHOTO OpPraHa, 3aMECTUTEIS] PYKOBOJMUTENS KOJUIETHAIBHOIO OpraHa,



ceKpeTapsi KOJUIETHAIbHOIO OpraHa M MHBIX WIEHOB KOJJIETMAJIBHOI'O OpraHa.
CocTaB KOJUIETHANIBHOTO OPraHa HE MOXKET ObITh MEHEee 7 UJICHOB.

2.2. PykoBoguTenem KOJUIETHAIBHOILO OpraHa JOJDKEH SBIISATHCS
PYKOBOJHTEIb 3aKa3uMKa.

2.3. B cocraB KOJJIETHAIBHOIO OpraHa B 00S3aTEIbHOM NOPAJIKE
BKJIFOYAIOTCS PAOOTHUKU IOPUAMYECKUX (TIPABOBBIX) TMOJpa3jeleHuit (mpu
HAJIMYMK)  3aKa3uuka, TMOJpa3JeleHuil  3aKka3uhka 10  MpPOQPUIAKTHKE
KOPPYIIUMOHHBIX M WHBIX MpPAaBOHApYLIEHUH JHOO0 paOOTHUKM 3aKa3yuka,
OTBETCTBEHHBbIE 3a paboTy MO MNpOPUIAKTUKE KOPPYMIIMOHHBIX M WHBIX
PABOHAPYIICHUM, KOHTPAKTHBIA  yHPABISIONIMN  3aka3unka (paOOTHUK
KOHTPAKTHOM CITY»KOBI 3aKa3uuKa).

2.4. B nensix 0ObEKTUBHOTO M BCECTOPOHHEIO PACCMOTPEHHsI BOIPOCOB,
OTHOCSIIMXCS K IOJIHOMOYHSIM KOJUIETHAIBHOTO OpraHa, B €ro COCTaB MOT'YT I10
COIJIaCOBAHUIO BKIIFOYATHCS:

IPEACTaBUTENIN aAMUHUCTPALMH TETEepEeBATCKOIO CEIbCKOTO MOCEIEHUS,
OCYLIECTBJISIOLIErO (PYHKIIMHU U MIOJTHOMOYUS YUPEAUTEIS 3aKa34HKa;

MPEACTAaBUTENId TEPPUTOPUATIBHBIX OPraHOB (pefepajbHBIX OpraHOB
UCIIOJIHUTEIbHOM BJIACTH, OPraHOB HMCIOJHUTENBHON BiacTu Bomrorpanackoi
00J1aCTH, UHBIX OPTaHOB MECTHOTO CaMOYIpaBiieHUs1 TeTepeBATCKOro CeabCKOro
NOCEJICHUS] IPUMEHUTENBHO K O0BEKTY 3aKYIIKH;

MpeAcTaBUTeNId opraHa (y4pexkaeHus), YINOJIHOMOYEHHOro B cdepe
3aKyMOK TOBapoB, paboOT, yCayr sl OOecrneueHUs MYHHUIMNAIbHBIX HYX]T
TeTepeBATCKOro CenbCKOTO MOCEIEHUS;

IpeJICTaBUTENIN OOLIECTBEHHBIX HHCTUTYTOB;

AKCIEPTHI, 00Jalalolue CHEHUATbHBIMU 3HAHUSAMU NPUMEHUTENBHO K
00BEKTY 3aKyTKH;

MPEACTABUTENN TPABOOXPAHUTEIBHBIX OPIaHOB.

VYka3aHHbIE JHIIA TAKKE€ MOTYT OBITh MPUIJIANICHBI AJISl y4acTus B paboTe
KOJUIETHAJIBHOIO OpraHa C MpaBOM COBELIATENBHOrO rojioca 0e3 BKIIIOUEHHUS B
€ro COCTaB.

2.5. TlepcoHaNbHBIA COCTAB KOJUIETMAIBHOTO OpraHa yTBEPXKAAETCS
PUKA30M 3aKa3uuKa.

3. Ilopsiiok opraHu3anum AesiTeJIbHOCTH KOJLJIerHajJbLHOr0 OpraHa

3.1. PykoBoauTeNb KOJIJIETHATBHOTO OpraHa pyKOBOJUT JEATEIbHOCTHIO
KOJUIETHAIBHOTO ~OpraHa, oOOeCleYnMBaeT BBIMOJTHEHUE BO3JIOKCHHBIX Ha
KOJUICTHABHBIA OpraH (DYHKIMM, BEIET 3aceTaHus KOJUICTHAJIBHOTO OpraHa,
OCYIIECTBIISIET MHBIE MIOJIHOMOYHS, TPEAYCMOTPEHHBIE HACTOAIIMNM [lopsakom.

B orcyrcTBHE PYyKOBOAMTENS KOJUIETHAIBHOTO OpPraHa €ro MOJHOMOYHMS
OCYILECTBIISIET 3AMECTUTEND PYKOBOAUTENS KOJUIETHAIIBHOTO OPraHa.

B cnydae eIMHOBPEMEHHOI'O OTCYTCTBHUSI PYKOBOAMUTENS U 3aMECTUTENS
PYKOBOAMTENS  KOJUIETMAIBHOTO  OpraHa  IOJHOMOYHUS  PYKOBOJHUTEJS
KOJUIETHAJIBHOTO OpraHa OCYILIECTBIISIET OAWH W3 YIEHOB KOJIETHAJIbHOTO
Ooprasa 1o nOpy4eHHUI0 pyKOBOAUTEIIS KOJUIErHaJIbHOIO Oprasa.



3.2. 3akymnoyHble JOKYMEHTBHI B TPEXIHEBHBIM CpPOK CO JHS HX
MOJIFOTOBKHU 3aKa34MKOM HAIpPaBJISIOTCA JJI pPACCMOTPEHHS U COTJIACOBAHMS B
KOJUIETHAIbHBINA OpTaH.

3.3. PaccmoTrpeHue 3akymouHbIX JOKYMEHTOB OCYIIECTBISIETCS Ha
3acejaHuM KOJUIETHAIbHOTO OpTraHa.

PykoBoauTenb KoiernaabHOTO opraHa (OpMHUPYET MOBECTKY 3aceaaHus
KOJUIETHAIBHOTO OpraHa W ONpeeNsieT aTy, MECTO, BPEMsS €ro NpOBEJICHUS B
YBEJOMJICHUH O 3aC€JaHUM KOJUIETHaIbHOIO OpraHa.

[loBecTka W yBEJOMIIEHME O 3aCEIaHUMU KOJUIETHMAIBHOIO OpraHa
HaIlpaBJIsIETCS  CEKpeTapeM  KOJUIETMAJIbHOTO  OpraHa BCEM  WIE€HaM
KOJUJIETHAIbHOTO OpPTraHa He MO3IHEeE, YeM 3a 5 THEH 10 JaThl 3aCeIaHHUs.

3.4. 3acemaHus KOJUIETHQJIBHOIO OpraHa TMPOBOJSTCA 1O MEpPE
HEO0OXOIUMOCTHY IO MHUIIMATUBE PYKOBOJUTEINS KOJIJIETHAIbHOT'O OpraHa.

3.5. 3acenanue KOJUIETHAIBHOTO OpraHa CYUTAeTCsl MIPaBOMOYHBIM, €CJIH
Ha HEM MPUCYTCTBYET HE MEHEE MOJOBUHBI €T0 YJICHOB.

3.6. Pemienusi KOJUJIETHANBHOTO OpraHa NPUHUMAIOTCS OOJBIIMHCTBOM
roJIOCOB MPUCYTCTBYIOIIMX HA 3aCEIaHMM YICHOB KOJUIETMAJIbHOIO opraHa. B
ClIyya€ pAaBEHCTBA TIOJIOCOB pEIIAIOIINM SBISIETCS TOJOC PYKOBOJMTENS
KOJUIETHAIBHOTO OpraHa.

ITpu BO3HUKHOBEHUU PAMOM 158105 KOCBECHHOU JYHOU
3aMHTEPECOBAHHOCTH WJIEHA KOJUIETHAJIbHOTO OpraHa, KOTopasi MOKET PUBECTU
K KOH(QJIMKTY HWHTEPECOB NPH PACCMOTPEHUH BOIPOCA, BKIOYEHHOTO B
NOBECTKY JIHA 3acelaHvs KOJUIETHAJIbHOTO OpraHa, OH O0s3aH 10 Hayaia
3acenaHus 3asBUTh 00 3ToM. B Takom ciydae COOTBETCTBYIOIIMWA 4JIEH
KOJUIETHAIBHOTO OpraHa He MPUHUMAET y4acTHsl B PACCMOTPEHUU YKA3aHHOTO
BOIpOCa.

3.7. PemeHus KoOJJIETHAIBHOIO opraHa oOQOpPMIISIOTCS MPOTOKOJIOM
3acelaHus KOJUIETHATIbHOTO OpraHa, KOTOPBIM MOJMUCHIBAETCS BCEMHU WICHAMHU
KOJUIETHAIBHOTO OpraHa, MPUCYTCTBOBABIIMMHU HA 3aCEJaHUU KOJIJIETHAIBHOTO
oprasa.

3.8. Ilo pelieHu0 PyKOBOJIWTEINSI KOJUJIETHAJBLHOTO OpraHa 3aceaHue
KOJUIETMAJIbHOTO OpraHa MOXET MPOBOAUTHCA B AMCTaHUMOHHOM (opme (Oe3
CO3bIBa 3acelaHusl) MyTEM MPOBEACHHUS 3a0YHOI'O T'OJIOCOBAHUS B TOPSIKE,
YCTaHOBJIEHHOM noAnyHKTamu 3.9-3.19 nacrosmero [lopsnka.

3.9. B cinywyae mnpoBelneHUs 3aceJaHusl KOJUIETHAJbHOTO OpraHa B
TUCTAaHIMOHHOW (opme (0e3 co3biBa 3acelaHus) 3a0YHOE TOJOCOBAHUE
OCYUIECTBJISICTCS TyTEM 3aII0JIHEHUSI OITPOCHBIX JIUCTOB.

3.10. PyxoBoauTenb KOJJIETMAJILHOIO OpraHa yTBEPXKIAET IepeyeHb
BOIIPOCOB, BBIHOCUMBIX Ha 3a0YHOE TOJIOCOBAaHWE, YCTAHABIMBACT JaTy
OKOHYAHUSI CpPOKa MPEJICTABIICHUS 3alOJHEHHBIX OMPOCHBIX JIMCTOB W ATy
NOJIBEICHUSI WTOTOB 3a04YHOr0 rosiocoBaHus. Cekperapp KOJIETMAIBHOIO
opraHa TOJIIOTABIIMBACT OIMPOCHBIE JIMCTHI U HEOOXOJUMBIE MaTEpHAIIbI TIO
BOIIPOCaM, BEIHECEHHBIM HA 3a04YHOE T'OJI0OCOBAaHUE.

3.11. CoobuieHue 0 MPOBEAECHUU 320YHOTO T'OJIOCOBAHMS HAIPABIACTCS



CEeKpeTapeM KOJUISTHAJIBHOTO OpraHa 4WICHaM KOJIJIETHAJIbHOTO OpraHa
IIOCPEJCTBOM  CIMHOW  aBTOMATH3UPOBAHHOHW  CHCTEMBI  3JICKTPOHHOTO
JOKyMEHTO000pOTa, U (MJIM) 3JIEKTPOHHOTO TIOYTOBOTO OTIIPaBIeHUs (Ha aapeca
AJIEKTPOHHOM MOYTHI, MPEAOCTABICHHBIE YICHAMU KOJUIETHAIbHOTO oprana). K
COOOIIEHHUIO O TPOBEICHUM 3a0YHOTO TOJIOCOBAHUS MPUJIATalOTCsl OMPOCHbBIC
JUCTBI M HEOOXOIUMBbIE MaTepualibl MO BOMPOCAM, BHIHOCUMBIM Ha 3a0YHOE
rojiocoBanre. B  cooOlIeHuH yKa3bIBAIOTCS JaThl OKOHYaHMUS  CpOKa
NIPEJICTABIICHUS 3arllOJHEHHBIX ONPOCHBIX JIHCTOB W TIOJIBEJICHHUS HWTOTOB
3a0YHOT'0 TOJIOCOBAHUSI.

3.12. CoobmieHue 0 MPOBEJAECHUU 3a0YHOTO T'OJIOCOBAHMS HAIPaBIISACTCS
YJIeHaM KOJUJISTHAJIBbHOTO OpraHa HE I037HEee YeM 3a TpU JHS JO JaThl
OKOHYAHUS CPOKA MPEJICTABICHUS 3alIOJJHEHHBIX OIIPOCHBIX JIMCTOB.

3.13. 3a04HO€ Tr0JIOCOBAHHE CUUTAETCS MPABOMOYHBIM, €CJIM HE MEHEE
IIOJIOBUHBI YJICHOB KOJUICTHAJIIBHOTO OpraHa MIPEACTaBUIM B yCTaHOBJICHHBIN
CPOK HaJIeKAIMUM 00pa3oM O(GOpMIICHHBIC ONPOCHBIC JHCTHI ITOCPEACTBOM

€/IMHOI ABTOMATH3MPOBAHHOM CHCTEMBI SJIEKTPOHHOTO TOKYyMEHTO0G0pOTaS M
(MJIM) 3JIEKTPOHHOTO TOYTOBOT'O OTIIPABJIECHUS.

3.14. Pemienusa mo pe3ynbTaTaMm 3a0YHOI'O TOJOCOBAHUS MPUHUMAKOTCS
OPOCTBIM  OOJILIIMHCTBOM  TOJIOCOB  WJIEHOB  KOJUJIETMAJIBHOIO  OpraHa,
NPEICTaBUBIIMX B YCTAHOBJIEHHBIM CPOK OMNPOCHBIE JUCThI, O(QOpPMIIEHHBIC
HajuiexkaumM  oOpazoM. [Ipu paBeHCTBE TOJOCOB YJIEHOB KOJUIETHAIBHOIO
opraHa, TMpEJCTaBUBIIMX OINPOCHBIC JHUCTBI, O(QOPMICHHBIC HaJJICKAIIUM
00pa3oM, T0J0C PYKOBOJIUTENS KOJUIETHAIBHOTO OpraHa SBJISIETCS PElIatouM.

3.15. JlaTo¥i mpuHATHS pELICHUs MO PE3yJbTaTaM 3a04YHOTO IOJI0COBAHUS
CUMTAETCs JaTa IOJBEJCHMS HWTOTOB 3a0YHOIO TOJIOCOBAaHHWA, YKa3aHHas B
COOOIIEHUH O TPOBEJCHUH 3a0YHOT'O FOJIOCOBAHUS U B OIIPOCHBIX JINCTAX.

3.16. Ilo kaxxgomy BONPOCY, BBIHOCUMOMY Ha 3a04YHOE€ TI'0JIOCOBAHUE,
COCTABJISICTCS OTIEIBHBINA ONPOCHBIN JIUCT, KOTOPBIM COEPHKUT:

(daMuIuoo, UM U OTYECTBO 4JI€HA KOJUIETHAJbHOTO OpraHa, KOTOPOMY
HAIPABJISIETCS] ONPOCHBIN JIHUCT;

(GOpMYIUPOBKY BONPOCA, BBIHOCUMOIO Ha 3a0YHOE TOJOCOBAHHE, U
(OpMyIMPOBKY MPEIaraeMoro pelieHus;

BapUaHThI TOJIOCOBAHMUS («3a», KIIPOTUBY);

JaTy MOJIBEACHUS UTOTOB 320YHOT0 TOJIOCOBAHUS.

[Ipy BapuaHTE€ TOJIOCOBAHUSI  «IPOTHUB» K ONPOCHOMY JIUCTY
NPUKIAABIBACTCS ~ apryMEHTUpPOBaHHOE  OOOCHOBaHME  Hecorjacus ¢
peaJiaraéMbIM PELICHUEM.

3.17. T'onocoBaHue MO BOMPOCaM, BKIIOUYEHHBIM B IMEPEYEHb BOMPOCOB,
IPOBOJUTCS ITyTEM IPOCTABIEHUS YWIEHOM KOJUJIETHAJIbHOTO OpraHa B OIPOCHOM
JIMCTE TOJIBKO OJHOIO U3 BO3MOXKHBIX BAPUAHTOB TOJ0COBaHMS. ONPOCHBIH JIUCT
MOANKCHIBAETCS YIEHOM KOJJIETHAJIbHOTO OpraHa.

B ciywae mnpenacraBieHuss ONPOCHOIO JIMCTA IOCPEICTBOM €IMHOMN
ABTOMATU3UPOBAHHON CHCTEMBI 3JIEKTPOHHOIO JIOKYMEHTOOOOpPOTa ONPOCHBIN

JUCT MMOAIMHUCBIBACTCA 3JICKTpOHHOI>’I IIOAIIMCHIO YJICHA KOJJIJICTHAJIBHOI'O opraHa3 .



3.18. Ha ocHOBaHMHM OIPOCHBIX JUCTOB, O(POPMIIEHHBIX HAAJIEKAIIUM
0o0pa3oM M MPEACTABICHHBIX B YCTAHOBIEHHBIM CPOK, COCTABISIETCS MPOTOKOI
3a0YHOTO TOJIOCOBAHMS WICHOB KOJUIETHAJIBHOIO OpraHa, B KOTOPOM
YKa3bIBAIOTCH:

MECTO U BpEMsI COCTaBJIEHUS MPOTOKOA;

JaTa MOABEJECHUSI UTOTOB 3a0YHOT0 TOJIOCOBAHUS;

YWIEHbl  KOJUIETUAIbHOIO  OpraHa,  OINPOCHBIE  JUCThI  KOTOPBIX
YUUTBIBAIOTCS IPU NPUHSATUU PEUICHUS,

BOIIPOCHI, BEBIHECEHHBIE HAa 3a0YHOE I'0JIOCOBAHUE, U PE3YJIBTATHI 3a0YHOTO
TOJIOCOBAHMS O KaKJIOMY BOIIPOCY;

MIPUHATHIC PEIICHUS.

3.19. IIpoTOKOJI 3204HOTO TOJOCOBAHHUS YJICHOB KOJUIETHAJILHOIO OpraHa
NOJIMUCHIBAETCA  PYKOBOJMUTENEM  KOJUIETHAJIBHOTO  OpraHa, CeKpeTapeM
KOJUIETHAIbHOT'O OpraHa.

3.20. Konust mpoTokoJia 3aceanusi KOJUIETHAIbHOTO OpraHa JuOO0 KOTHs
IPOTOKOJIA 3a0YHOTO0 TOJOCOBAHMSI KOJUIETHAJIBHOTO OpraHa HarpaBlseTcs
CEeKpeTapeM KOJUIETMAJIbHOTO OpraHa 4iI€HaM KOJUIETHAJIbHOTO OpraHa u
3aMHTEPECOBAHHBIM JIMIIaM B JICHb €0 MOJIUCAHMUS.

3.21. Tlo pe3ynpTaraM pacCMOTPEHHUSI TMPEJICTABICHHBIX 3aKa3uMKOM
3aKyMOYHBIX JOKYMEHTOB KOJUICTHAJIBHBIA OpraH MPUHUMAET PEIICHHE O
COrJIaCOBAaHUM 3aKYNOYHBIX JOKYMEHTOB WM OO0 OTKa3e B COINIACOBAaHUU
3aKyIMOYHBIX JJOKYMEHTOB M BO3BPAILIEHUH UX 3aKa3UUKY Ha I0PabOTKY.

3.22. TIlocme ycTpaHEHUs MPUYUH, NOCIYKUBIIMX OCHOBAaHHEM IS
NPUHATUST KOJJIETHAIBHBIM OpPraHOM peIIeHHs 00 OTKa3e B COIVIACOBaHUU
3aKyMOYHBIX JOKYMEHTOB M BO3BpallleHUH WX 3aKa3uuky Ha JI0paboTKy,
3aKyNOYHBbIE JIOKYMEHTBI, JOpaOOTaHHbIE 3aKa3uMKOM, MPEACTABISAIOTCA Ha
MOBTOPHOE PACCMOTPEHHUE B KOJUIETHAIbHBINA OpraH.

[ToBTOpHOE paccMOTpeHUE KOJUIETHAIbHBIM OPTraHOM  3aKYIMOYHBIX
JIOKYMEHTOB, JTIOpa0OTaHHBIX 3aKAa3UYMKOM, OCYIIECTBISETCS B COOTBETCTBUH C
nyHkTtamu 3.2 — 3.22 nacrosimiero [Topsiaka.

3.23.  OpraHu3allUOHHO-TEXHHUYECKOE  oOOecredeHue  ACATEIbHOCTH
KOJUJIErMaJIbHOTO OpraHa OCYIIECTBIISIET 3aKa3UuK.



