NOCTAHOBIJIEHUE
AOMUHUCTPALUUN TETEPEBATCKOIO CEJIbCKOI'O NOCEJNEHUA
XXWPHOBCKOIO MYHULIMMAJIbHOIO PAUOHA
BONFOrPACKON OBJIACTU

oT 26.09.2024 r. Ne33

06 yTBepXaeHUN agMUHUCTPATUBHOIO perfiameHTa npefocTaBneHns
MyHUuMnanbHon ycnyru «lMpuem 3asiBNeHUi 1 Bbiaa4ya AOKYMEHTOB O
cornacoBaHuMM nepeycTponcTBa 1 (Unu) nepensiaHUPOBKU NOMeELLEHUA B
MHOrOKBapTUPHOM AOMe»

B cootBeTcTBUM C chepeparnbHbiMm 3akoHamu oT 06.10.2003 Ne 131-d3 «O6
OoBLWKNX NPUHUMNAaxX opraHn3aumm MecTHOro camoynpasneHmsi B Poccuinckom
depepaumm», ot 27.07.2010 Ne 210-03 «O6 opraHmMsaumnmn npegocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCAYr», PyKOBOACTBYACH YCTaBOM
TeTepeBATCKOro cenbckoro noceneHns >XKMpHOBCKOro MyHUUMMNANbLHOro panoHa
Bonrorpagckon obnactv, agMnMHUCTpauus TeTepeBATCKOro CenbCKOro NoceneHus
YKnpHoBCKOro MyHuULMnanbHoro pavoHa Bonrorpagckon obnactum

NOCTaHOBISET:

1. YTBepanTb npunaraemMbli agMUHUCTPATUBHbLIW PErflaMeHT npefoCTaBneHuns
MyHUUMNaneHou ycnyru «lpvem 3asBneHun 1 Bbligadvya AOKYMEHTOB O COrflacoBaHUn
nepeycTponcTea v (Mnv) nepennaHnpoBKN NOMELLLEHNS] B MHOTOKBapTUPHOM JOMEY.
2. NocTtaHoBNeHne NoanexuT pasMmeLleHnio Ha omumnanbHOM canTe agMUHUCTPaUUK
TeTepeBATCKOro CeribCKOro NoceneHus.

3. KoHTponb 3a NCNONHEHNEM HACTOSLLIEr0o NOCTaHOBNEHNSA OCTaBMA 3a COBON.

[naBa TeTepeBATCKOro CeJSibCKOro nocesieHns B.B. bbikos



YTBEpXaeH NOCTaHOBMEHNEM
agMUHUCTpaLmn

TeTepeBATCKOro CenbCKoro noceneHns
OT «23» ceHTAbpa 2024 r. Ne33

AAMVMHUCTPATUBHbIN pernamMeHT NpeaocTaBNeHns MyHULMnanbHOM ycrnyrm
«Mpunem 3asBneHui N Bblgaya 4OKYMEHTOB O COrnacoBaHMM NepeycTponcTea u
(vnn) nepennaHMpPOBKN NOMELLEHUS B MHOTOKBapTUPHOM AOMe»

1. O6wWwme nonoxeHus

1.1. MNpepmeT perynupoBaHus

Hactoawmn  agMUHUCTPATUBHBLIM  perfnaMmeHT  ycTaHaBnmMBaeT  NOPS4oK
npegocTaBneHns MyHuumnansHon ycnyru «lpvem 3asBneHum v Bblgadvya JOKYMEHTOB
O COorfacoBaHuUM nepeycTtponuctea W (UnM) NepensiaHMpoBKM MNOMELLEHUS B
MHOrOKBapTMpPHOM [oMe» (Janee — MyHuuMnanbHaa ycnyra), W craHgapT
npefocTaBneHns MyHUUMNanbHOW YCryrn, B TOM 4uUCrie onpegenser Cpokn u
nocrnegoBaTesibHOCTb  aAMUHUCTPATUBHBIX — MNpouedyp  Npu  nNpefocTaBneHuu
MYHULMNANbHOW yCnyrn agMnMHUCTpaumnen TeTepeBATCKOro CernbCKOro nocereHus.

1.2. 3agBuTensMn Ha MOSlyYeHMEe  MyHULMNanbHOW  YCNyrm SBrSIOTCS
COBCTBEHHMKN NMOMELLEHWNI UMW YNONHOMOYEHHbIE UMY nnLa.

1.3. [llopagok  MHGOPMUPOBAHUS 3asgBuTeENen O  npegocTaBeHnn
MYHULIMNANbHOW YCNyru

1.3.1 CBegeHMss O MeCTe HaxOXOEeHUsl, KOHTaKTHbIX TenedoHax u rpaduke

paboTbl agMuHUCTpauum TeTepeBATCKOro CenbCKOro nocefieHns, OopraHoB
(opraHmsauun)  y4acTBYWOLWMX B  NPedoCTaBfieHUM  MYHUUMNANbHOW  YCNyru,
MHOroOyHKLNOHANbHOro LieHTpa (oanee — MoLl):

Bonrorpaackas obnacrtb, KupHoBckuin panoH, c.TeTepeBsaTKa,

yn.MonogexHas ,39

Pexum paboTbl: nH-nT ¢ 08.00 go 16.15

Mepepbis ¢ 12.00 go 13.00

BbixogHon cy660Ta-BockpeceHbe

MHpopmaumio o mMecToHaxoxaeHun u rpacdumkax padotel MOLl Takke MOXHO
Nnony4YnTb C UCNOSIb30BaHMEM rocyAapCTBEHHON MHAPOPMAaLIMOHHON cUCTeMbl «EAMHBLIN
nopTtan cetu ueHTpoB n ogpurcos «Moun [JokymeHTbl» (MOLL) Bonrorpagckon obnactm»
(http://mfc.volganet.ru).

1.3.2. WHpopmaumo o0 nopsake npenocTaBneHns MyHUUMNarbHOW  yCryru
3asBUTENb MOXET NOMyYnUTb:

HenocpeaCTBEHHO B aAMWHUCTpauUuM TeTepeBATCKOro  CenbCKOro nocesnieHus
(MH(popMaLUMOHHbIE CTeHAbl, YCTHOe WHGOpMUpoBaHUE Mo TenedoHy, a Takke Ha
MVUYHOM MpUeMe MyHUUMnanbHbIMU ChRyXawumMyu agMUHUCTpaunmn TeTepeBATCKOro
CENbCKOro noceneHus);

No no4yte, B TOM YWUCIEe INEKTPOHHOW (agpec SMNeKTPOHHOW MouyThl), B cryvae
NMCbMEHHOro obpalleHns 3aaBuTens;

B ceTn WHTepHeT Ha odmumanbHOM canTe agMUHUCTpauun TeTepeBATCKOro
cenbckoro nocerneHnsa (agpec cauta TeTepeBATckoe 34.pd), B denepanbHoOn
rocyfapcTBeHHON MHOPMaUVOHHON cucteme «EauHbIN nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHKuun)» (www.gosuslugi.ru) (onanee — EguHbin noptan
rocyAapCTBEHHbIX 1 MyHULUNANbHbLIX YCAYT).

2. CTaHAapT NnpegocTaBlieHUA MyHULMNaNbHOW ycnyru


http://www.gosuslugi.ru/

2.1. HanmeHoBaHve MyHuumnansHou ycnyrn - «llpnem 3asBrneHun u Bblgadva
AOKYMEHTOB O COrflacoBaHun nepeycTponcTaa un (Mnn) nepennaHnpoBKU NOMELLEHNS B
MHOrOKBapTUPHOM JOMEY.

2.2. MyHuumnansHas ycnyra npegocraBnaeTcd agMUHUCTpaLmen
TeTepeBATCKOro CeribCKoro noceneHuns (aanee Takke yrnormHOMOYEHHbIN OpraH).

CTpykTypHOE noapasfgeneHne ynosIHOMOYEHHOro opraHa, OcyllecTBhnsLlee
HenocpeacTBEHHOE nNpeaoCTaBfieHMe MyHUUMNAnNbLHOW YyCnyrm — agMWHUCTpaums
TeTepeBATCKOro CerbCKoro noceneHns (4anee MMeHyeTcs — aaMUHUCTpauus).

2.3. PesynbTaToM npegocTaBrieHns MyHULMNanbHOW YCNyru ABNAeTca:

- peweHne O CcornacoBaHUM rnepeycTpoucTBa W (Unv) nepensiaHNPOBKM
nomMeLLeHnss B MHOTOKBapTUPHOM [IOME;

- peweHne 06 oTKase B COrnacoBaHUM NepeycTponcTea 1 (Mnun) nepensiaHMpoOBKU
nomMeLLeHnss B MHOTOKBapTUPHOM [IOME.

2.4. Cpok npeaocTaBfieHnst MyHMUMNAnbHOM yCnyru

PeweHne o cornacoBaHun unu o6 OTka3e B COrnacoBaHMK NepeycTpoucTBa u
(M) nepennaHMpoBKM MOMELLEHNS B MHOrFOKBapTUPHOM [OOME MPUHMMAETCA He
nosgHee 4em 4yepes3 COPOK NATb AHEW CO AHA NpeacTaBrieHUs B YMNOSTHOMOYEHHbIN
opraH [OKYMEHTOB, O0O0si3aHHOCTb MO MNPeACTaBfIEHUIO KOTOPbIX BO3MOXEeHa Ha
3asBuUTeEns.

B cny4yae npeacrtaeneHus 3assutenem goKyMeHToB Yepe3 ML, cpok npuHATUSA
peLleHns 0 corrnacoBaHum unu o6 oTkase B COrfacoBaHUM nepeycTtponcTsa u (unwu)
nepennaHVpoBKN MOMELLEHUS B MHOIOKBapTUPHOM [OME MWCHMCNAETCA CO [HS
nepegaym MOL, gaHHbIX JOKYMEHTOB B YNOSTHOMOYEHHbI OpraH.

2.5. lpaBoOBbIMM OCHOBaHWAMW ONSA MPefoCTaBlEeHUs MYHUUMMNANbLHOW YCIyru
ABMATCA crnegyoLwmne HopMaTUBHbIE MPaBOBbIE aKTbl:

KoHctutyums Poccuinckon ®epepaunn («Poccunckas razetay, Ne 7, 21.01.2009,
Cob6paHue 3akoHogaTenbcTBa Poccunckon ®epgepaunn, 26.01.2009, Ne 4, cT. 445,
«MapnameHTckas rasetay, Ne 4, 23 - 29.01.2009);

HKunnwHein kogekc Poccunckon depepaumm («CobpaHne 3akoHopgaTenbcTBa
P®», 03.01.2005, Ne 1 (vactb 1), cT. 14, «Poccuinckasa raseta», Ne 1, 12.01.2005,
«lMapnameHTckas raseta», Ne 7-8, 15.01.2005;
depepanbHbin - 3akoH oT 06.10.2003 Ne 131-d3 «O6 obwmx npuHuUMnax
opraHmMsaumm MecTHoro camoynpasneHust B Poccuinckon ®epepauumn» («Cobpanue
3akoHogaTtenoctBa Poccuiickon ®epepauumn», 06.10.2003, Ne 40, crt. 3822,
«MapnameHTckass raseta», Ne 186, 08.10.2003, «Poccunckas raseta», Ne 202,
08.10.2003);

depepanbHbin - 3akoH  oT  27.07.2010 Ne 210-d3 «O6 opraHu3aumm
npeaocTaBneHna  rocyfapcTBEHHbIX W MyHuuunanbHblx — ycnyr»  (CobpaHue
3akoHogartenoctBa Poccuinckon ®epgepaunn, 02.08.2010, Ne 31, ct1. 4179,
«Poccuirickas raseta», Ne 168, 30.07.2010);

depepanbHbin 3akoH oT 06.04.2011 Ne 63-®3 «O6 aneKkTpoHHOM nognucu»
(«MapnameHTckaga raseta», Ne 17, 08 - 14.04.2011, «Poccunckas raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbcTBa Poccuinckon ®engepaunny, 11.04.2011, Ne
15, cT. 2036);

pacnopsikeHune Npasutensctea Poccuinckon ®egepaunm ot 17.12.2009 Ne
1993-p «O6 yTBEPXKAEHUN CBOOHOrO MEPEYHS NepBOOYEPEOHbIX OCYLAPCTBEHHbIX U
MYHUUMNANbHbIX YCRyr, nNpefocTaBnseMblX B 3MeKTpoHHOM Buae» («Poccurckas
rasetar», Ne 247, 23.12.2009, «CobpaHne 3akoHoaaTenbctBa PO», 28.12.2009, Ne 52
(2 4.), cT. 6626);

nocraHoeneHve [lpasutensctea Poccuinckon Pepepaumm ot 25.06.2012
Ne 634 «O Buaax 3neKTPOHHOM NOAMNUCK, UCMONb30BaHME KOTOPbIX OOMYycKaeTcsa npu
obpawleHnn 3a MOMnyyYeHWeM roCyfdapCTBEHHbIX W MYHUUMUNANbHbIX — YCyr»
(«Poccuinckas rasetar», 02 nona 2012 r. Ne 148);

noctaHoenexHne [lpasutensctBa Poccuinickon dPepepaumm ot  25.08.2012
Ne 852 «O6 ytBepxaeHun MpaBmn MCNONb30BaHUA YCUNEHHOW KBanMuULMpoBaHHOM



consultantplus://offline/ref=ACAAA0C2671E614EA267A777B6693A85FF47037E2A88FDAC75D74F34C0jCn5I

9NEKTPOHHOM nognucyu npu  obpalieHMn 3a MOnyvYeHMEM T[OCYAApCTBEHHbIX U
MyHUUMNANbHbLIX YCRyr U O BHeCeHUn wuaMmeHeHns B [lpaBuna paspaboTkm u
YTBEPXKAEHUS aAMUHUCTPATUBHbBIX PErnameHToOB NpeaoCTaBNeHNA rocyaapCTBEHHbIX
ycnyr» («Poccuickasa raseta», Ne 200, 31.08.2012, «CobpaHue 3akoHogaTenbCcTBa
P®d», 03.09.2012, Ne 36, cT. 4903);

noctaHoeneHue [pasutenbctBa Poccuiickon ®epepauum ot 25.01.2013 Ne 33
«O6 ncnonb3oBaHUN NPOCTON ANEKTPOHHOM NOAMNUCU NPU OKa3aHUM rocyaapCTBEHHbIX
N MyHuumMnanbHbix yenyr» (OduumnanbHbIin UHTEPHET-NopTan NpaBoBON MHGOpPMaLnK
http://www.pravo.gov.ru, 23.11.2018, «CobpaHue 3akoHogaTenbctBa Poy,
04.02.2013, Ne 5, cT. 377);

noctaHosrneHue lNpasutensctBa Poccuiickon depepaunm ot 26.03.2016 Ne 236
«O TpeboBaHUAX K NpedoCTaBMneHW0 B 3NEKTPOHHOW (PopMe rocyaapCTBEHHbIX W
MyHUUMNaneHbiX ycnyr» (OduunanbHbIn MHTEpPHET-NopTan npasoBou MHGOpPMaLMK
http://www.pravo.gov.ru, 05.04.2016, «Poccuickas raseta», Ne 75, 08.04.2016,
«CobpaHune 3akoHopatenbctBa Poccunckon depepaumm», 11.04.2016, Ne 15, crT.
2084);

npuka3d MuHcTpos Poccum ot 04.04.2024 Ne 240 «O6 yTtBepxaeHuUn ¢opmbl
3asBNeHns O nepeycTponctee W (MnM) nepennaHUpoBKE MNOMELLEHNS B
MHOrOKBapTUpHOM AomMe W ¢OpMbl OOKYMEHTa, MOATBEPXAAloWero npuHATUe
peleHna o cornacoBaHum unu o6 oTkase B corfnacoBaHuMM nepeycTponcTea u (Mnu)
nepensiaHMPOBKN NOMELLEHNS B MHOrOKBapTUpHOM fome» (OduumanbHbii MHTEPHET-
nopTan npasoBon nHgopmauum http://pravo.gov.ru, 17.05.2024);

YcTaB TeTepeBATCKOro CenbCcKoro NoceneHus.

2.6. WcuepnbiBawowmn  nepevYeHb  OOKYMEHTOB, HeoOxoOuMbIX  Ansd
npeaocTaBneHNa MyHULMNANbHOW YCAYTA.

2.6.1. VcyepnbiBatowmn nepeveHb AOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUN
C 3aKoHo4aTeNbHbIMM U MHbIMA  HOPMAaTMBHbIMM  MPaBOBbIMW  aKTamm
ANA  NpefoCTaBfieHUs  MyHUUMNanbHOW  YCnyrv, noanexawmx npeacTtaBneHuto
3aaBUTENEM:

- 3adBfeHne O MepeycTponucTtese W (MnNu) nepennaHupoBke Mo dopme,
yTBEpXXAeHHoM npuka3om MuHctpos Poccun ot 04.04.2024 Ne 240/mp «O6
yTBEPXAEHUM (OPMbI 3asBfEHUA O MNepeycTponucTse W (unu) nepennaHnpoBke
NOMELLEHNSS B MHOrOKBaApTUPHOM AoMe U hOpMbl AOKYMEHTa, MOATBEPXKOatoLero
NPUHATME pELLEeHNsa O corracoBaHumn nnn ob oTkase B cornacoBaHuUM nepeycTponcTaa
n (Mnn) nepennaHNpoBKN NMOMELLLEHNSI B MHOTOKBapTUPHOM AOMEY;

- MpaBoyCTaHaBnuBawlne [OKYMEHTbl Ha nepeycTtpamBaemoe W (Mnwu)
nepennaHMpyemoe MOMeELLEHNE B MHOIOKBapTUPHOM AOMe (NOASIMHHUKA UMK
3acBMAETENbCTBOBAHHbIE B HOTApManbHOM Nopsake Konuu), B criydae ecnv npaso Ha
nepeBogMMoe MOMeLLeHNne He 3apeructpypoBaHo B EAuHOM rocygapCTBEHHOM
peecTpe HeaBMXUMOCTMU;

- NOAroTOBIEHHbIM U OMOPMMEHHbIN B YCTAHOBMEHHOM MOpPSAKe MPOEKT
nepeycrponctea wn (UnvM) nepennaHupoBKM  nepeycTtpamBaeMoro u  (Mnwn)
nepennaHMpyemoro nomeLleHns B MHOrOKBapTUPHOM AOME, a eCrnv NepeyCcTPONCTBO U
(vnKn) nepennaHMpoBKa MOMELLEHUA B MHOFOKBAapTUPHOM [OME HEBO3MOXHbl 6e3
NpUCOEOVUHEHNA K  AaHHOMY  MOMeLlleHno 4Yactu obuwlero wumyuiectBa B
MHOrOKBapTMpPHOM OOMe, Takke npoTokon obuwero cobpaHna CcoOBCTBEHHUKOB
NMOMeLLEHNA B MHOTOKBaApTUPHOM AOME O COrfiacum BCEX COOCTBEHHUKOB NMOMELLEHWNN
B MHOrOKBApTUPHOM [JOME Ha Takue nepeycTponucTBo WM (Mnv) nepennaHupoBKY
noMeLleHnss B MHOroKBapTUPHOM [JOMe, npefyCMOTPeHHOM 4acTbio 2 craTtbn 40
XKunuwHoro kogekca Poccurickon ®epepaunu;

- cornacve B NMCbMEHHOW hOpMe BCEX YNIEHOB CEMbW HaHUMaTenNs (B TOM 4Yucne
BPEMEHHO  OTCYTCTBYIOLLMX  YNEHOB  CEeMbW  HaHWMaTens),  3aHMMaroLLnX
nepeycrpanBaemoe u (unv) nepennaHnpyemoe Xumoe MoMeLLeHne Ha OCHOBaHUM
JoroBopa couuanbHOro Hamma (B cnyyae, ecnv  3asBUTENEeM  SABNSAETCHA
YNOIHOMOYEHHbIN HamogaTenemMm Ha npeacTaBneHne NpeayCMOTPEHHbIX HACTOALLUM
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NyHKTOM [OOKYMEHTOB HaHWMaTenb nepeycrpamBaemMoro u (Mnu) nepennaHupyemoro
XMNOro NOMeLLeHMs No JOroBOPY CoLMarbHOro Harnma).

dopmupoBaHMe  3asBNEHUS B 3NIEKTPOHHOM  (OpMe  OCyLLeCTBNSAeTCS
NnocpeLCTBOM 3arnofiHEHUS 3NIEKTPOHHOM POopMbl 3asdBneHMs Ha EanHom nopTtane
rocygapCTBEHHbIX U MyHULMNAMbHbLIX YCIyr nnu ouumnanbHOM canTe agMUHUCTpaunm
TeTepeBATCKOrO  CenbCKOro noceneHna ©6e3 HeobxoauMOCTU  OOMNOMHUTENLHOM
nogayn 3asBneHnst B Kakon-nnbo nHom dopme.

2.6.2. T[lepeyeHb [OOKYMEHTOB (CBedeHWN), KOTOpble 3asiBUTENb Bhnpase
npeacTaBnTb NO COGCTBEHHON MHULMATUBE:

- MpaBoyCTaHaBnuBawlne [OKYMEHTbl Ha nepeycTtpamBaemoe W (Mnwu)
nepennaHMpyeMoe nomelleHMe B MHOroKBapTUPHOM [JOMe, eCrnv npaBO Ha Hero
3apernctpupoBaHo B EAMHOM rocyfapCTBEHHOM peecTpe HEeABUMXMMOCTH;

- TeXHU4YeCcKnn nacnopT rnepeycrtpaMBaemMoro n (unuv) nepensaHMpyemMoro
nomeLLeHNss B MHOrOKBapTUPHOM [OME;

- 3aKSIl04eHMe opraHa no oxpaHe NamMATHUKOB apXUTEKTYPbl, UICTOPUN U KYNbTYpbl
O JONYCTUMOCTU NPOBEAEHUS NepeycTponcTBa 1 (UnNun) nepensiaHMpoBKM NMOMeELLEHUS
B MHOrOKBapTMPHOM [OMeE, €CNnu Takoe MOMeLleHne wunuM [OOM, B KOTOPOM OHO
Haxo4uTCs, ABNAETCA NaMATHUKOM apXUTEKTYPbl, UICTOPUU UIK KYNbTYpbl.

B cnyyae HenpeacrtaBneHuss 3asButenem no COOCTBEHHOM MHMUMaTMBE
BblLLlENEpPEeYNCNIEHHbIX [JOKYMEHTOB OHW noAfexar npeacTaBneHnto B pamkax
MeXBeJOMCTBEHHOI0 MHPOPMALIMOHHOIO B3aUMOENCTBUS.

2.6.3. 3asiBneHne 1 OOKYMEHTbI, YKasaHHble B nNyHKTax 2.6.1, 2.6.2 HacTosiwero
agMUWHUCTPATMBHOIO pernameHTa, MoryT ObiTb NpeacTaBneHbl 3asBUTENSMU MO UX
BbIOOPY B YMOMHOMOYEHHbIN opraH unv ML nuyHo, nMbo HanpaeneHbl NocpeacTBOM
NMOYTOBOW CBA3M Ha BGymaxHOM HocuTene, nMbo npeacTaBneHbl B YNONHOMOYEHHbIN
opraH B )OpMe 3MEeKTPOHHOro [OKYMeHTa C ucnonb3oBaHuem EpamHoOro noptana
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.-

Konnn  OOKYyMEHTOB  [OMKHbl  OblTb  3aBepeHbl B YCTAHOBMEHHOM
3aKoHOAATENLCTBOM MOPSAKE.

3asBrneHne B (popme IMEeKTPOHHOro AOKYMEeHTa MNOoAMnuCbIBaeTcs No BbiOoOpy
3asBuUTENs:

- MPOCTOW ANEKTPOHHOM NOANUCHLIO 3aaBuUTeNs (NpeacTaBUTeNs 3asaBUTens);

- ycuneHHon (KBanuduuMpoBaHHOW, HeKBaNnUMULUMPOBAHHOW) 3rEeKTPOHHOM
noanucblo 3asiBuTensd (NpeactaBuTens 3asiBuTens).

Ceptudukar  kroya NpoBEpKu yCUNeHHOn HekBannuduumMpoBaHHOM
3NEeKTPOHHOM Noanncu AofmkeH BbITb co3gaH M MCNOMNb30BaTbCHA B MHAPACTPYKTYpE,
obecneunBatoLLEemn MHGOPMAaLMOHHO-TEXHOMNOMMYEeCcKoe B3anMogencTeme
NH(POPMALMNOHHBIX CUCTEM, UCMOSb3yeMbIX ANA NpefoCTaBeHNs rocyaAapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr B 3NIEKTPOHHOM (popme, KOTopas co3daeTcs U npoBepsieTcd C
MCNONb30BaHMEM CpPEACTB 3MEeKTPOHHOW NOoANUCUM W CPeAcTB YAOCTOBEPSIOLLEro
LeHTpa, UMEeLUnX MOATBEPXAEHME COOTBETCTBUSA TpeboBaHWSIM, YCTaHOBIIEHHbIM
denepanbHbiM  OpraHOM  UCMOSMHUTENbHOWM BnactTu B obnactm  obecneveHus
Ge3onacHoCTM, a Takke NMpu HanMyuuu y Brnagenbua cepTudukata Krya nNpoBEPKM
Krntova NpocTomn SNEKTPOHHOW NOAMNUCH, BbIAAHHOrO eMy Npu NIMYHOM MpUeMe.

B cnyyae ob6paweHua 3asButenda C UCNOMb3oBaHMEM MHAOPMALMOHHO-
TENeKoOMMYHUKaUMOHHOW ceTu «WHTepHeT» K 3asBneHuio B (popMe 3NeKTPOHHOro
AOKyMeHTa npunaraeTcsl Konus AOKyMeHTa, yOOCTOBEPAILWEro NIMYHOCTb 3adaBUTENS
(yoocToBepsoLWero NUMYHOCTb  NpeacTaBuTens  3asBUTeNnd, ecnu  3asiBneHue
npeacTaBnsaeTca npencraBuTenemM 3asiBUTENs) B BUAE ANEKTPOHHOro obpasa Takoro
AOKYMeHTa.

MpeacTtaBneHve gaHHOrO AOKYMeHTa He TpebyeTca B crnyvae npeactaBneHund
3aaBneHns B (popme 3NeKTPOHHOro JOKYMeHTa NoCpeACcCTBOM OTNPaBKU Yepes NNYHbIN
kabunHeT EanHOro noprana rocygapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

2.6.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:



1) npeacTaBneHnss JOKYMEHTOB U MHPOpMaLMn Ui OCYLLLECTBIIEHUS OENCTBUN,
npeacTaBneHne unu OocyLeCTBEHNE KOTOPbIX HEe NpegyCMOTPEHO HOPMaTUMBHbLIMU
NpaBOBbIMX aKkTamu, pPerynupyrowmnumMm OTHOLLEHUS, BO3HMKaKOLWNE B CBA3UM C
npegocTaBneHnemM MyHUUMNAnNbHbIX YCIyr;

2) npeAcTtaBneHNd [OOKYMEHTOB W  UHOpmauun, KOTopble HaxoasaTca B
pacnopsXXeHnn opraHa, npefoCTaBnsalWero MyHUUMNANbHYK — YCNyry, WHbIX
rocyAapCTBEHHbIX ~ OpraHoOB,  OpraHOB  MECTHOro  camoynpasneHuss  nnbo
NnoABEAOMCTBEHHbIX  rOCyJapCTBEHHbIM  OpraHaMm  WnM  opraHam  MeCTHOro
camoynpaBrfeHnsi OpraHn3aunin, y4acTByOLWNX B NPeaoCTaBneHnn npegyCcMOTPEHHbIX
yacTtbto 1 ctatbm 1 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHu3auun npefocTaBneHns rOCYyAapCTBEHHbIX WM MYHMUMNANbHbIX YCAyr»
(nanee — ®epepanbHbii 3akoH Ne 210-D3) MyHMUMNanbHbIX YCIyr, B COOTBETCTBUM C
HOpMaTMBHbIMW nNpaBoBbIMM akTamun Poccurckon degepauuun, HOPMaTUBHbLIMU
npaBoBbIMW akTamun Bonrorpagckon obnactu, MyHULMNANbHLIMU NPaBOBbLIMU aKTaMu,
332 UCKITIOYEHMEM [OKYMEHTOB, BKITHOMEHHbBIX B ONpPeAerieHHbI YacTblo 6 ctatbn 7
depepanbHoro 3akoHa Ne 210-O3 nepeveHb [OOKYMEHTOB. 3adABuTENb BrpaBe
npeacTaBUTb YKa3aHHble AOKYMEHTbl U MHGOPMAaLMIO B OpraHbl, NpegocTaBnsawoLmne
MyHUUMNanbHbIE yCryrn, N0 CO6CTBEHHOM MHMLMATUBE;

3) ocyLiecTBneHMa AeNCTBMIA, B TOM YMCMe cornacoBaHui, HeobxoamMMbix Ons
NONyYeHNst rocyAapCTBEHHbIX U MyHULMNAIbHbBIX YCNYT U CBA3a@HHbIX C obpalleHnem B
WHblE rOCYyOapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBfieHusi, OpraHnsauum,
3a MVCKMYEHMEM MOMy4YeHUs ycryr u noslydYeHuss [OKYMEHTOB U MHGOpMauumu,
npeaocTaBnsAemMblX B pes3ynbrarte MNpefoCTaBneHuUs Takux YCNyr, BKIOYEHHbIX B
nepeyeHb YCrnyr, KoTopble $BNAOTCA HeobxoauMMbiMM U obBs3aTenbHbIMW  ANS
npeaocTaBneHNa  MyHUUMNAnbHbIX — YCAyr, YTBEPXAEHHbIN  yKasbigaemcs 8uo,
peKesu3umsl U 3a20/1080K coomeemcmayouleeo peweHuUs npedcmasumeribHo20
opaaHa MecmHo20 caMoyrnpasieHus;

4) npeacTaBneHna [LOOKYMEHTOB W UWHGOpMauuu, OTCyTcTBME U (MNK)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanMCb Npu nepBoHayanbHOM OTKase B npueme
AOKYMEHTOB, HeobXoauMMbIX ONS NpedocTaBneHus MyHUUMnanbHoW ycnyru, nnbo B
npeaocTaBNeHNN MyHULMMNANbHON YCNyru, 3a UCKIKYEHNEM CReayLNX CnyYaes:

- M3MeHeHune TpeboBaHW HOPMAaTMBHLIX MPaBOBbIX aKTOB, KacalLMxcs
npeaocTaBnNeHNa  MyHULMNANbHOW  yCryrk, Mocrne nepBOHayanbHOW  nogayu
3asBNeHns o NpeoCcTaBeHun MyHUUUNANsLHOW YCIyru;

- Hannume owmnboK B 3asiBEHMM O NPeaoCTaBEHNN MYHULMNANbHON YCNYrn 1
AOKYMeHTax, MNoAaHHbIX 3asBUTENeM Mocfe MnepBOHayanbHOro oTkasa B rnpueme
AOKYMEHTOB, HEOOXOAMMbIX ONS NpeaocTaBfeHuss MyHUUMnanbHOW ycnyrn, nnbo B
npeaocTaBneHnn MYHULUMNANbHOM YCMAYrM UM HE BKITHOYMEHHbIX B NpeacTaBrieHHbIN
paHee KOMMMEKT JOKYMEHTOB;

- UICTEYEeHNe CpoKa OeNCTBUA LOKYMEHTOB UM U3MEeHeHMe MHopmaumn nocne
nepBOHa4YanbHOro OTkasa B NpMeMe JOKYMEHTOB, He06Xo4MMbIX ANsi NpefoCTaBneHuns
MyHULMNAanNbHON ycnyru, nmbo B NpegocTaBNeHnn MyHUUMNanbHON yCcnyru,

- BbISIBNEHWE [OOKyMEHTanbHO MOATBEPXKAEHHOro dakta (NpU3HaKoB)
OLIMBOYHOro MM NPOTUBOMPABHOIO Aencteus (6e30encTBusi) OOSMKHOCTHOro nuvua
opraHa, NpeaoCTaBNALEro MyHUUUNANbHYIO YCNYry, MyHULMNANbHOIO CriyXallero,
paboTHWKa MHOIO(YHKLMOHaNbHOro LueHTpa, paboTHMKa opraHusaumu,
npegycMoTpeHHon 4vactbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, npu
nepBoOHa4yanbHOM OTKase B NpuemMe JOKYMEHTOB, HeobXoaAnMbIX ANA NpefocTaBreHuns
MyHUUMNAnNbHON ycnyrn, Nubo B NpefocTaBfeHMn MyHULMNanbHOW YCryrn, O Yem B
NMMCbMEHHOM BWAe 3a [MOAMUCbI PYKOBOOUTENS oOpraHa, npefocTaBnsoLwero
MYHULMNANbHYK  YCRyry, pPyKOBOAUTENA MHOrO(YHKUMOHANbHOIO LEHTpa npu
nepBoHa4yanbHOM OTKase B NpuemMe JOKYMEHTOB, HeobXOoaAnMbIX ANA NpefocTaBreHns
MyHUUMNANbHON ycrnyrn, nNubo pyKoBOAMTENS OpraHu3auuun, npegycMOTPEeHHON
yacTtbto 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-93, yBegomnsaeTcs 3aaBuTENb, a
TaKkKe NPUHOCATCHA N3BMHEHUSA 3a AOCTaBNEHHbIE Heya0bCTBa;
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5) npepoctaBneHuss Ha OymaXHOM HoOcuUTene [OOKYMEHTOB W WHopmauum,
3NEeKTPOHHbIE 0Bpa3bl KOTOPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2
yactn 1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-$3, 3a ncknio4YeHeM criyvaes, ecrnm
HaHeCeHne OTMETOK Ha Takue OOKYMEHTbl NIMBO X n3bATne aBnseTcsa HeobxoaMMbIiM
yCcrioBMeM npefocTaBrieHUss rocygapCTBEHHOM UM MYHULMNANbHOW YCryrn, U UHbIX
cny4vaeB, YCTaHOBMEHHbIX pefeparnbHbIMU 3aKOHaMW.

2.7. OcHoBaHMA AnNA oOTKasa B MNpuMeMe [OKYMEHTOB, HeobOXoaumbiX Ans
npeaocTaBneHnsa MyHULMNAIbHOW YCIyTri.

3asButenio HanpasnseTca yBegomsieHne o6 oTkase B NpuemMe K pacCMOTPEHUIO
3asBneHnsa B cnyyae, ecnv npu obpaleHun 3a npegocTaBleHnemM MyHULUNansHOM
yCryru B 35IeKTPOHHOM (popMe B pesyrbTaTe NpoBEPKU KBanNnnduumMpoBaHHOM Noanucu
BbISIBIEHO HecobmnogeHne YyCTaHOBMEHHbIX ctatben 11 dPepgepanbHOro 3akoHa OT
06.04.2011 Ne 63-93 «O6 anekTpoHHON nognucu» (ganee — degepanbHbi 3akKoH  Ne
63-®3) ycnoBui NpusHaHnsa ee 4ENCTBUTESNTbHOCTMW.

2.8. WcuepnbiBawowmim nepeyeHb OCHOBaHWA  ONS  MPUOCTAHOBIIEHNSA
npeaocTaBneHna  MyHUUMNAnNbHOW  YCNyru wunu  oTkasa B NpegocTaBrieHuu
MYHULMNANbHOW YCRyri.

2.8.1. OcHoBaHuA Ons NPUOCTaAHOBIIEHMS NPenOCTaBNEeHUs MYyHULMNanbHOM
yCnyru oTCyTCTBYIOT.

2.8.2. OTka3z B cornacoBaHun nepeycTtponucTea u (Mnun) nepennaHnpoBKU
nomMeLLeHsi B MHOTOKBapTUPHOM ZIOMe [I0MYCKaeTCH B Criyvae:

- HenpeacTaBneHuUs  onpefeneHHblx B MyHKTe  2.6.1 HacTosLlero
agMVHUCTPATUBHOIO perfamMmeHTa AOKYMEHTOB, 00S3aHHOCTb MO NpencTaBreHuto
KOTOpPbIX BO3SIOXEHAa Ha 3aABUTEnNS;

- TMOCTYMreHna B oOpraH, OCYLUECTBSAKOWMA cornacoBaHve, OTBeTa Ha
MEeXBeJOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOWEro 06 OTCYTCTBUM [AOKYMEHTa U
(vnn) uMHopmMaumK, HeobxoauMbIX ANA MNPOBEAEHMs NepeycTpoucTBa U (Unu)
nepennaHMpoBKN NOMELLEHUA B MHOTOKBapTUPHOM JOME B COOTBETCTBUU C MYHKTOM
2.6.2 HacTOfAWeEro agMWHUCTPATMBHOIO perfamMeHTa, ecriv  COOTBETCTBYHOLLUN
OOKYMEHT He npeAcTaBneH 3asButenem no cobctBeHHon uHuumatmese. OTkas B
cornacoBaHuuM rnepeyctpouctea U (Mnu) nNepenniaHMpoOBKUM  MNOMELLEHUA B
MHOrOKBapTUpPHOM [OMe MO YKa3aHHOMY OCHOBaHMWIO [OMyCKaeTCs B Cry4vae, ecnu
opraH, OCyLeCTBNALWNA cornacoBaHne, nocrne nosly4eHusl Takoro otTeeTa yBeaomusl
3aaBuUTENs O MOMyYeHMM Takoro OTBeTa, NPeanoXurn 3asBuTento npeactaBuTb
AOKYMEHT 1 (unun) nHpopmauunio, Heobxoanmble Onsi NPOBEAEHUSA NepeyCcTPONCTBa U
(M) nepennaHMpoBKM MOMELLEHUSS B MHOIMOKBapTUPHOM OOME B COOTBETCTBMM C
NYHKTOM 2.6.2 HacCToSAWero agMWHUCTPaATMBHOIO perfiameHTa, W He nonyyun oT
3aaBUTENs Takue OOKYMEHT M (unu) nHpopmMaumio B TedeHne natHaguatn paboumx
OHEeWn co OHA HanpaBlieHUs1 YyBeJOMIEHUs;

- NpeacTaBneHns AOKYMEHTOB B HeHaaiexallmm opran;

- HeCOOTBETCTBMS MNpoeKkTa nepeycTpouctsa w (unv) nepensiaHUpOBKU
nomeLLeHNss B MHOrOKBapTMpPHOM ioMe TpeboBaHMAM 3aKoHO4aTeENbCTBA.

2.9. MyHuumnaneHas ycnyra npegocrasnsietca 6ecnnaTtHo.

2.10. MakcumanbHOe BpeMs OXXuaaHnsa B odepean npu nogadye obpatleHnsa n npm
nosiyyeHun pesynbtata npefocTaBneHus MyHUUMNarbHOW ycnyru coctaBndetr 15
MUHYT.

2.11. Cpok peructpaumm 3adBrneHna U npunaraemMblXx K HEMY OOKYMEHTOB
cOoCTaBnserT:

- Ha NNYHOM MpueMe rpaxgaH — He 6onee 20** MUHYT;

- NPW NOCTYMMEHUN 3asiBIIEHUA U OOKYMEHTOB MO MNo4Te, ANEKTPOHHOM MnoyTe,
nocpeactsoM EauHOro noptana rocygapCTBEHHbIX M MyHUUMNAMbHBIX YCNyr wnu
yeped MOL| — He Bonee 3** gHen Co AHS NOCTYNNEHNA B YNOSTHOMOYEHHbIA OpraH.

(cpok pecucmpauyuu 3asierieHusi He 00IKeH rpeabiwame 3 OHel).

2.12. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBNSAEeTCa MyHUUMNanbHas
ycnyra, K 3any OXuaaHus, mMectam Ons 3arnofiHEHWA 3anpocoB O MpeaocTaBreHun
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MYHULMNANbHON yCnyrn, MHOPMaUNOHHBIM CcTeHAam ¢ obpasuamm Ux 3anonHeHUs U
nepeyHeM JOKYMEHTOB, HEODXOAUMbLIX AN1S NpeAocTaBneHns MyHULMNanbHON ycnyru,
B TOM uucne Kk obecnevyeHuo AOCTYNHOCTM ANA WHBANMAOB YKa3aHHbIX OOBHLEKTOB B
COOTBETCTBUMN C 3aKkoHoAaTenbcTBoM Poccuinckon degepaumm o coumanbHOM 3awmTte
WHBaNMaoB

2.12.1. TpeboBaHuss K MoOMeWEHNs M, B KOTOpbIX MpeaocTaBnsieTcs
MyHMUMNanbHasa ycnyra.

MomelleHns, B  KOTOpbIX NpegocTaBnseTca  MyHWUMnanbHas  ycnyra,
obecneunBaloTCa HeoOXoaUMbIMKM ONs NPEefOCTaBfEHUs MYHUUMNANbHOW yChyru
obopynoBaHMeM (KoMnbloTEPaMn, CpeacTBaMU CBA3WN, OPrTEXHUKON), KaHLENAPCKUMU
NPUHAANEXHOCTAMU, MHPOPMALUMOHHLIMU 1 CNPABOYHBIMW MaTepuanamMmm, HarnsaHou
MHopMaUneERn, CTyNbSAMU N CTONAMMN).

MomeweHns agMnHUCTpauUMn TeTepeBATCKOro CenbCKOro NoceneHns OOSKHbI
COOTBETCTBOBATb  CaHuTapHbiM  npasBunam  CIl 2.2.3670-20 «CaHutapHo-
anuagemuornorndeckne  TpeboBaHuMs K yCnoBusiM  Tpyda»,  YTBEPXAEHHbIM
nocTtaHoBreHnem [NaBHOro rocygapCTBEHHOrO CaHUTapHOro Bpada Poccurckon
®epepaumm ot 02.12.2020 Ne 40, n 61T 060PYAOBaHbLI CPeACTBaMU NOXAPOTYLLEHUS.

Bxopg 1 BbIxog 13 nomeLleHnin o6opyayoTca COOTBETCTBYOLWNMN yKa3aTenamu.

Bxog B ynonHOMoOYeHHbI opraH obopyayetcs WHgOopMaLuMoHHOW Tabnuykown
(BbIBECKOM), coaepxawen uHpopMaLuMlo O HaMMEHOBaHMU, MECTE HaxXOXAEHUs WU
pexume paboTbl.

KabuHeTbl obopyaytoTcs NHOPMaLIMOHHON Tabnuykomn (BbIBECKOMW),
cogepxawen  uHopmauM O  HaMMEHOBaHUM  YMNONIHOMOYEHHOrO  opraHa
(cTpykTypHOroO noapasgeneHus), OCYLLeCTBNAOLLEro npegocTaBneHne
MYHULMNANbHON yCNyri.

2.12.2. TpeboBaHusi K MECTaM OXMAAHUA.

Mecta oXxugaHua [OOMKHbI COOTBETCTBOBATb KOMAPOPTHLIM YCIOBUAM  Ons
3asBuTENnen U OnNTUManbHbIM ycrnoBuaM paboTbl cneunanucTtoB YNOSIHOMOYEHHOIo
opraHa.

Mecta oxugaHua [OOMKHbl ObITb 0DOpPyAOBaHbl CTYSNbAMU, KpeceribHbIMU
CeKLMAMMU, CKaMbSMMU.

2.12.3. TpeboBaHus K MecTaM Npuema 3asiBUTENEN.

Mpnem 3asiBUTENEen OCyLEeCTBMASETCA B cCreumanbHO BblAeNeHHbIX ONA 3TUX
Lenen nomMeLleHusx.

Kaxxgoe paboyee MecTo cneunanmcToB YNOTHOMOYEHHOMO opraHa LOMKHO ObiTb
obopyaoBaHO NepcoHanbHbIM  KOMMbLIOTEPOM C  BO3MOXHOCTbIO  AOCTyna K
HeobxooMMbIM  MHGOPMAaUMOHHBIM Ga3aM AaHHbIX, nevatarwumM K KOMMPYOLWMM
yCTpONCTBaM.

Mpn opraHusaumm paboumx MecT AOfKHa OblTb NpeayCcMOTpeHa BO3MOXHOCTb
cBobOAHOro BXo4a 1 BbIxoda creLmanmcToB YNONHOMOYEHHOIo opraHa 13 noMeLLeHus
npu HeobxoaMMOCTM!.

Mecta cgaum UM nNONyyYeHUa [OOKYMEHTOB  3adABuTEnsMun, MecTa Aans
WHpOpMUPOBaHMA  3asBUTENEN U 3anofiHEHMs  HeoBXoOUMbIX  JOKYMEHTOB
obopyaytoTcs CTynbsMn (Kpecrnamun) n ctonamm n obecnevmsarotca nucyen bymaron m
NMUCbMEHHbBIMW NPUHAANEXHOCTAMM.

2.12.4. TpeboBaHus K MIHOPMALMOHHLIM CTEHAAM.

B nomeweHnax ynonHOMOYEHHOro oOpraHa, npefHasHaveHHbIX Ans paboTbl C
3aaBuUTENsaAMK,  pasMellarTca  MHOpPMauMOHHble  CTeHabl, obecneynBaroLme
nosiyyeHve nHpopmaumm o npegocTaBneHU MyHUUMNANsLHOW YCIyri.

Ha nHdopmMaunoHHbIX cTeHaax, ouumanbHOM cante ynosITHOMOYEHHOrO opraHa
pasmMeLlarTcsa cnegyowmne nHdpopMaLmoHHble MaTepuarnsi:

M3BMNEYEHUS U3 3aKoHoOATeslbHbIX WM HOPMATUBHbIX MNPAaBOBbLIX  aKTOB,
cogepxalmx HOpMbI, perynvpyroLwme eaTenbHOCTb N0 UCNOSTHEHWUIO MyHULMNANbHON
ycnyru;

TEKCT HaACTOSALWEro agMMHUCTPATUBHOIO perfiamMmeHTa;



MHopMaLna 0 NopaaKe UCMONMHEHNS MyHULMMNANbHOW YCNyru;

nepeyeHb [OOKYMEHTOB, HeoOXOAWMbIX Ofs NpefoCTaBfieHUs MyHMUMNanbHON
ycnyru,

opmbl 1 06pasLbl AOKYMEHTOB ANSA 3arnonHEHMS.

cBedeHMs O MecTe HaxoxaeHuss u  rpadmke paboTbl HaMMeHOBaHWe
agMVHUCTpaUUn MyHuumnanbHoro obpasosaHusa n MoLL;

crnpaBoYHble TeNedOHbl;

agpeca aneKkTpOHHOW noyThbl 1 agpeca HTepHeT-canTos;

MHpopMauma O MecTe NUYHOro npuema, a Takke 00 YCTaHOBMEHHbIX ANS
NMYHOTO NpUemMa OHAX U Yacax.

Mpu wn3MeHeHWn wHpoOpPMauMM NO UCMOSTHEHUIO MYHUUMNANbLHOW  yCryru
OCYLLIeCTBNSAETCH ee nepunogmyeckoe obHoOBMNeHME.

BusyanbHaqa, TekctoBad W MynbTUMeOWAHAA WH@oOpMauma O nopsiake
npeaocTaBneHnsa MyHULMNanbHOW ycryrn pasmellaeTca Ha MHPOPMaLMOHHOM CTeHae
nnn MHpOpMaUMoHHOM TepMuHane (yctaHaBnvBaeTcsa B yAoOHOM Ans rpaxaaH
MecTe), a Takke Ha EgvMHOM nopTane rocygapCTBEHHbIX M MyHUUMNArbHbBIX YyCryr
(www.gosuslugi.ru), a Takke Ha oduuuaribHOM canTe YMNONHOMOYEHHOIo oOpraHa
(apgpec canta 6bopogadeBckoe34.pd).

OdopmrieHe Bu3yanbHOW, TEKCTOBOW WM MyIbTUMEOUWHOMW WHJOpMauun o
nopsigke npegocTaBfieHUs  MyHMUMNAanbHOW  yCryrM  OOSDKHO COOTBETCTBOBATb
ONTUManbLHOMY 3pUTENIbHOMY U  CIlyXOBOMY BOCMPUATUIO 3TOM  UHopmMaumn
rpaxgaHamu.

212.5. TpeboBaHns kK obecneyeHnto OOCTYMHOCTM  NpPenoCTaBfeHUN
MYHULMNANbHOW yCnyru Ans MHBanuaos.

B uensax obecneyeHns ycrnoBun JOCTYMHOCTM ANSA MHBANMAOB MYHULMNANbHON
yCcnyru OSmMKHO ObITb o6ecneYveHo:

- OKasaHue creumanucTamu rnOMoOLUM UHBanuMaam B rnocagke B TPaHCMOPTHOEe
CPeAcTBO M BbiCagke M3 Hero nepen BXOAOM B MOMELLEHUS, B  KOTOPbIX
npegocTaBnaeTcs MyHUUuUNanbHas ycnyra, B TOM 4Yucrie C UCNOoSib30BaHUEM Kpecna-
KONSACKK;

- 6ecnpensTCTBEHHbIV BXO4 UHBaNMA0B B NOMELLEHNE N BbIXOA U3 HETO;

- BO3MOXHOCTb CaMOCTOATENbHOIo nepeaBuXeHns UHBanNuaoB No Tepputopumn
opraHusaumm, NOMeLLEeHWs, B KOTOPbIX OKa3blBaeTCA MyHULUUNArbHas ycrnyra;

- COMpOBOXAOEHMEe WHBANWOOB, MMEKLLUMX CTOMKUE pacCTpoUCcTBa (PYyHKLMN
3pEeHNS N CaMOCTOATENbHOIO NepeaBuXeHUs, U OKadaHue UM NOMOLLN Ha TeppuTopum
opraHusaumm, NOMeLLEHMS, B KOTOPbIX OKa3blBaeTCcsa MyHUUMNanoHas ycnyra,;

- Hagnexawiee pasmelleHne obopygoBaHust M HocuTenen uHGOopMaumu,
HeobxoauMbIx Aana  obecnedyeHus 6GecnpenaTCTBEHHOro0 [AOCTyna WHBanNuaoB B
NOMELLEHUS U K yCryram, C y4eTOM OrpaHUYeHUN UxX XnU3HeoesaTensHoOCTy;

- pybnupoBaHue HeobxoaMMOW ANA MHBaNMOOB 3BYKOBOW WM 3pUTENbHOM
WHoOpMauuK, a Takke Hagnucen, 3HAKOB M MHOM TEKCTOBOM U rpadouyeckomn
MHdOpMaLNUKM 3HaKamMu, BbINOSTHEHHBIMU penbeHO-ToYeYHbIM WpndToM bpanns;

- Jonyck cypgonepesoayvka n TudrnocypaonepeBoayvka;

- ponyck cobaku-npoBOAHMKA NPW HaNU4YMM OOKyMEHTa, noaTBepxaatoLLero ee
cneumanbHoe o6yyeHMe W BblgaHHOrO nNo ¢opme M B nopsagke, KoTopble
onpegensaTca geaepanbHbiM OpraHoOM UCMONHUTENBbHOW BNACTW, OCYLLECTBSIOWNM
dyHKUMKM NO BbipaboTKe M peanusaunm rocyaapCTBEHHOW MOSIUTUKM U HOPMATUBHO-
NpaBOBOMY pPerynmpoBaHuio B cdrepe coLmanbHON 3allmTbl HAaceNeH s,

- npegocTaBrieHne npu HeobXOAMMOCTM YCNyrM No MeCTy >KUTeNbCTBa
WHBanuga unu B ANCTaHUNOHHOM peXUME;

- OKasaHue cneumanuctamMm WMHOM HeobxoaMMOW MOMOLWM WHBaNugamMm B
npeogoneHnn 6apbepos, NPENSATCTBYIOLLMX MNONYyYEHUIO UMW YCNYr HAapaBHe C ApYrMMu
nmyamu.

2.13. lNokazaTtenamm OOCTYNHOCTU M Ka4yeCTBa MyHULUNANbHOW yCnyrn ABnat0TCS
npegocTaBneHne  MyHUUunarbHOM  YCNYrM UM OCYLWEeCTBrEeHWe  OTAESbHbIX



aflMUHUCTPATUBHBIX Npouenyp B ONEeKTPOHHOW dopMe, MonyyYyeHMe 3asiBUTenem
WHopmauun o0 xode NpefocTaBfieHUs MyHUUMNANbHOW YCNyru C UCNOSib30BaHMEM
cpeacTtB TenedOHHON CBA3W, ANEKTPOHHOro MH(OPMUPOBaHUS, COBMOAEHNE CPOKOB
npeaocTaBneHns MyHUUMNanbHOW YCryrn,  OTCYyTCTBME Xanob W npeTeH3un co
CTOPOHbI 3asiBUTENS, a Takke CyaebHbIX akTOB O NPU3HAHUM HE3AKOHHBIMU PELUEHUN,
aencteun  (6e3genctBusl)  YNOSTHOMOYEHHOrO OpraHa W OOSMKHOCTHbIX — nvy
YNONTHOMOYEHHOr0 opraHa.

2.14. WHble TpeboBaHMs, B TOM 4UCNEe YyyuTbiBawoWMe OCOBEHHOCTH
npegocTaBneHns MyHUUMNanbHbIX YCNyr B 3arieKTpoHHou oopme u MOLL.

OcobeHHOCTN OCyLecTBNEHNA OTAENbHbIX agMUHUCTPATUMBHBLIX Mpoueayp,
JENCTBUN, BbINOSTHEHNE KOTOpPbIX obecneynBaeTcs 3ad9BUTETNO
npu npenoctaBfneHnM  MyHUUMNanbHOW  YCNyrm B 3MEKTPOHHOM  doopMme,

W npegocTaBneHuss MyHuuunanbHoM ycnyrm deped MOL|  ycTtaHOBreEHbI
B pasgene 3 HacToALWero agMMHUCTPaTUBHOIO pernamMmeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpedboBaHUA K NOPSAAKY UX BbINOSTHEHUSA, B TOM Yucne
0COBEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NIEeKTPOHHOMN
c¢opme, a Tak)ke 0COOEHHOCTU BbINOJSIHEHUSA aAMUHUCTPATUBHbIX Npoueayp
(nencTBM) B MHOro(hyHKLMOHANbHbIX LIeHTpax

3. lNpepoctaBneHne MyHUUMNANbHOW YCRyrn BKIoYaeT B ceba cnepyrowime
agMVWHUCTPATMBHbIE NPOLIeAypbI:

1) npuem un perucTpaums 3asdBrneHus WU [OOKYMEHTOB (OTka3 B npueme K
PaCCMOTPEHMUIO 3asBNEHNSA N AOKYMEHTOB);

2) dopmMupoBaHMe U HanpasfeHue MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegoCTaBneHnn MyHULMNANbHOW YCIYIu;

3) paccMOTpeHue 3asBneHus U npeacTaBrieHHbIX OOKYMEHTOB, HarnpasfeHue
(Bpy4YeHune) 3asBUTENIO [OKYMEHTa, MOATBEPXAAKLWEro MNPUHATUE peLLeHus o
cornacoBaHum nepeyctponctea un (MnNu) nepennaHUPOBKU MOMELLEHUS B
MHOrOKBapTUpHOM oMe, Nnbo pelleHns 06 oTkase B COrfiacoBaHUM NepeycTponcTea
n (Mnn) NnepennaHNpoBKN NOMELLLEHNS] B MHOTOKBapTUPHOM [IOME.

3.1. lMNMpuem un pernctpaumnsa 3asBAeHUS M LOOKYMEHTOB (OTKa3 B npueme K
pacCMOTPEHUIO 3aABNEHNS U JOKYMEHTOB).

3.1.1. OcHoBaHMeM [Ansi Havana agMUHUCTPATMBHOM Mpouenypbl SBRseTcd
NnocTynneHne B agMUHUCTpaLMi0 TeTepeBATCKOro CefibCKOoro noceneHnsa 3asBneHus
Ha NUYHOM Mpueme, NOYTOBbIM OTMPaBIiEHWEM, B 3MNEKTPOHHOW hopme unu yepes
MoLI.

3.1.2. lNpuem 3aaBneHns n npunaraemblXx K HEMY [LOKYMEHTOB OCYLLECTBRSAET
AOJDKHOCTHOE MU0  agMUHUCTpauuMuM TeTepeBATCKOro CenbCKoro rnocerieHus,
OTBETCTBEHHOE 3a NpedocCTaBfieHne MyHuuMnanbHOW ycnyru, cneuwanuct MOL,
OCYLLEeCTBASALWNA NpuemM AOKYMEHTOB.

3.1.3. Mpu NTMYHOM obpalueHunn 3aaButens JOIMKHOCTHOE  NuULO
YNONTHOMOYEHHOIO OpraHa, OTBETCTBEHHOEe 3a npefoCTaBfeHMe MyHUUMNansHOM
ycnyrn, cneunanuct MOL|, ocywecTBnAwwWUn npueMm OOKYMEHTOB, NpoBepSeT
KOMMMEKTHOCTb MpeAcTaBneHHOro B COOTBETCTBUM C NyHKTamMn 2.6.1 n 2.6.2
HacToslLero  aAMUHUCTPATUBHOrO  pernameHTa naketa  [JOKYMEHTOB,  Mpu
HeobXxooMMOCTN AenaeT KONUI C MpPeACTaBfeHHbIX 3asBuMTENneM MOANNHHMKOB
AOKYMEHTOB U 3aBepseT UX.

[MonyyeHve 3asBneHus uU npuraraembiX K HEMY OOKYMEHTOB MNOATBEpXJaeTcs
YNONMHOMOYEHHbLIM OpraHoM nyTeM Bbl4ayu (HanpaBrieHus) 3asiBUTEN0 pacrnunckm B
noslyYeHun [JOKYMEHTOB C YKasaHMeM WX [MepeyHs W Jdatbl MX  NoslyvyeHus
YNOMHOMOYEHHbLIM OPraHoM, a Takke C yKasaHWeM nepeyHs CBeAeHU U LOKYMEHTOB,



KoTopble OyayT mnonydeHbl NO  MEXBELOMCTBEHHbIM 3anpocaMm. B cnyvae
npegocraBneHns JOKymeHToB Yeped MPL| pacnucka Bbligaetca ykaszaHHbIM MOLL.

[Mpu nocTynneHun 3asBreHus N npunaraemblX K HemMy AOKyMeHToB B M®L,
nocrnefHun He nosgHee AHs, Criedylolero 3a AHEM MX NoCcTynneHus, obecneymsaet
nepenavy 3asiBrieHnsa 1 npunaraembix K HeMy JOKYMEHTOB B YMONIHOMOYEHHbIN OpraH.

3.1.4. [llpu noctynneHun 3adBneHUs No MoyTe [OOSMPKHOCTHOE  INvuo
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npefoCTaBfeHue MyHUUMNansHOM
ycrnyru, npuvHMMaeT W perncTpupyeT 3asiBfeHve C npunaraembiMM K HeMy
AOKYMEHTaMMU.

MonyyeHve 3aaBneHuss B GOpMe INEKTPOHHOIO AOKYMEHTa U npunaraembiX K
HeMy [JOKYMEHTOB MOATBEPXOAeTCsA YNONIHOMOYEHHbIM OpPraHoOM NyTeM HanpasIieHUs
3a8BUTEN0  YBEAOMSIEHUS, coAepallero BXOASWMWA PerncTpauuoHHbii  HoMep
3asBreHns, aaTy MoryyYeHns ynorHOMOYEHHbIM OpraHOM YKa3aHHOro 3asiBfieHnsd u
npunaraembiX K HeMy [OOKYMEHTOB, a TaKKe MnepeyeHb HauMeHOBaHUW (aunnos,
npeacTaBneHHbIX B dOPME 3MEKTPOHHbIX LOKYMEHTOB, C yKkasaHuem mx obbema, a
TaKkke nepevHs CBeAEeHWA W [OOKYMEHTOB, KOTopble OyayT nony4veHbl Mo
MeXBeJOMCTBEHHbIM 3anpocam (ganee - ypegoMIeHne O rnofnyyYyeHnn 3asBrieHuns).

YBegomneHve o nonyvyeHun 3asBrneHns HanpaenaeTca ykasaHHbIM 3asiBUTENEM B
3asaBrneHun cnocobom He nosgHee paboyero AHA, cneayoLwero 3a AHEM NOCTYNMNeHus
3asBNEeHNs B YNONTHOMOYEHHbIN OpraH.

3.1.5. Tpu nocTynneHnn 3asBrieHUs1 B 3NIEKTPOHHOM (popmMe AO0SHKHOCTHOE Nnuo

agMuHuUCTpaumn  TeTepeBATCKOro CEnbCKOro  MoCerieHnsl, OTBETCTBEHHOe 3a
npefocTaBnieHe MyHULMNANbHOW yCnyru, B TedyeHne 1 paboyero OHsA C MOMEHTa ero
perncrpaumu npoBoAnT npouenypy npoBepKn AEeNCTBUTENBHOCTU

KBannuduuMpoBaHHOMW NOAMUCKU, C UCMNOSb30BaHNWEM KOTOPOW MOAMNMCaHO 3asiBneHue
(nakeT SNEeKTPOHHbIX [OOKYMEHTOB) O MpedoCTaBAeHUM MyHUUMNanbHOW yCnyru,
npegycmaTpyBaloLLyt0 MPOBEPKY COOBMIAEHNS YCMOBWUIA, yKasdaHHbIX B cratbe 11
depepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnn B pesynbTaTe NpoBEpPKU KBanuduumpoBaHHOW noanucu byaet
BbISIBNEHO HecobrnogeHve YyCTaHOBIEHHbIX yCriosum NpU3HaHusA ee
OENCTBUTENbHOCTU, YMNONTHOMOYEHHbIW OpraH B TeyeHue Tpex [OHeWn Cco [JHA
3aBepLUEeHNs NpoBeAEeHNS Takon NPOBEPKN NMPUHMMAET pelueHne ob oTkase B npueme
K pacCMOTPEHUIO 3asBMEHMS M HanpasnseT 3asBuTento yBegomreHne ob 3atom B
3MEeKTPOHHOM d)opMe C YyKasaHMeM nyHKToB cTatb 11 ®dPepepanbHOro 3akoHa
Ne 63-P3, KOTOpble MOCAYXUNM OCHOBAHWEM ANS NPUHATUA YKa3aHHOro peLueHus.
Takoe yBeoMneHne noanncbiBaeTcs KBanuuumnpoBaHHON NOAMNUCHI0 PYKOBOAMTENS
YNONTHOMOYEHHOIO OpraHa WU YNoSTHOMOYEHHOIN0 MM  [AOSDKHOCTHOMO nuua wu
HanpasnseTcsa No afpecy I3MeKTPOHHOW MNoYTbl 3asBuTens nNuMbo B ero nUYHbIN
kabunHeT Ha EanHOM nopTane rocyfapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.1.6. MakcumanbHbIW CPOK UCNONTHEHUS aAMUHUCTPATMBHOW NpoLenypsb!:

- Ha NMNYHOM npueme rpaxgaH — He 6onee 20 MUHYT;

- NPU NOCTYNNEHUN 3asBNEHNA U JOKYMEHTOB NO noyte unu vyepes MLl — He
6onee 3 AHeN CO OHA MNOCTYNMEHUSA B YNONIHOMOYEHHbIN OpraH;

- NpW NOCTYNNEHUN 3asBIEHNS B ANIEKTPOHHON cbopme — 1 paboumnii AeHb.

YBegomneHne o6 OTkase B MNpUEME K PacCMOTPEHUIO 3asiBNEHWUdA, B Cryyae
BbIIBNEHNA B Xo4e TMpoOBepKM  KBanuduUMPOBAHHOW NoAnNuUCKM  3asBUTEnNS
HecoOnMAeHNsT  YCTaHOBMIEHHbIX  YCMOBUM  MPU3HAHWUA ee  AeWCTBUTENbHOCTM
HanpaBnsaeTcHa B TedeHne 3 JHEN CO OHS 3aBepLUeHUs NPOBEAEHNSA Takon NMPOBEPKMN.

3.1.7. Pe3ynbTaTOM UCNOMHEHNA aMUHUCTPATMBHOW NpoLleaypbl SBSETCA:

- NpUem 1 perncTpauuns 3asBrneHus, Bolgaya (HanpasneHne B 351IeKTPOHHOM Buae
unm B M®L]) 3asBuTento pacnncku B NofydeHUn 3aaBreHns U NPUNOXEHHbIX K HEMY
AOKYMEHTOB (YBe4OMSEHNS O NMOSy4YeHUN 3asBrneHns);

- HanpaeneHve yBegoMneHna o6 oTkase B NpUemMe K pacCMOTPEHUIO 3asBMEHNS,
NMOCTYNUBLLErO B 3NEKTPOHHOM BMAE, NO OCHOBAHUSM, YCTAHOBMEHHbIM MYHKTOM 2.7
HacTosLero agMMHUCTPaATUBHOIO pernameHTa.
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3.2. dopmmpoBaHME M HanpaBieHWe MEXBEeOOMCTBEHHbIX 3anpOCOB B OpraHbl
(opraHmsaumm), y4acTByOLINE B MPeAOCTaBNEHUN MYHULIMNABHOW YCAYIN.

3.2.1. OcHoBaHMEM OnNA Havana agMUHUCTPATMBHOM Mpouenypbl ABNAeTcs
nosiyyeHve 3asiBNeHuss U [OOKYMEHTOB [AOSDKHOCTHbIM NULOM  YNONTHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3a NpeAocTaBneHne MyHULMnanbHOW YCryri.

3.2.2. B crniyyae ecnu OOKyMeHTbl (MHopMauus), npeayCMOTPEHHbIE MYHKTOM
2.6.2 HacToAwWero agMMHUCTPATMBHOIO pernameHTa, He 6binnM npeactaBneHbl
3asBuUTENEM MO COOCTBEHHOW WHMUMATMBE, OOSPKHOCTHOE NULO YNOSIHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a npefoCTaBrfieHMe MYHUUMManbHOW YCryrn, roToBUT WU
HanpaBnseT B YCTAHOBIIEHHOM 3aKOHOLATEeNbCTBOM MOPSAKE MeXBeOOMCTBEHHbIe
3anpocbl B OpraHbl, B pacrnopshkeHUn KOTOPbIX HaxoOAaTCcs yKasaHHble LOKYMEHTbl U
MHopMaumS.

3.2.3. B cnyyae ecnu 3asBuTenieM CaMOCTOATENIbHO MpeacTaBrieHbl BCe
AOKYMEHTbl, Heobxogumble ANA NpeaoCTaBNeHUa MyHMUMMANbHOW YCnyrm v B
pacnopsXXeHnn yrnormHOMOYEHHOIo opraHa nMmeeTcs BCs MHopmauusa, Heobxoanmas
Ansa  ee npegocTaBneHnd,  OOSMKHOCTHOE  NUUO  YNOSTHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a nNpefoCTaBfieHMe MyHUUMNanbHOW  ycryrn, nepexoauTt K
NCMOMNHEHUIO cnegyouen aflMUHUCTPaTUBHOWN npoueaypsl HacTosLero
a4MWHUCTPATUBHOIO pernamMeHTa.

3.2.4. MakcumanbHbIA CPOK UCMOMMHEHUS aAMUHUCTPaTUBHOW npoueaypbl - 3 OHA
CO [HS OKOHYaHMA npuema JOKYMEHTOB W perncTpauun 3assreHus.

3.2.5. Pe3ynbTaToM WCMNOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl ABNAeTCS
dopmMupoBaHMe UK HanpasrieHMe MEeXBeOOMCTBEHHbIX 3anpoCcoB [OOKYMEHTOB

(MHdopMmaLumm).

3.3. PaccmoTpeHune 3asdBneHvs v npeacraBfeHHbIX JOKYMEHTOB, HarnpasleHue
BpYYEHME) 3adBUTENO [AOKYMEeHTa, NoATBepXAatoulero MpuHATUE pelleHus O
cornacoBaHmm nepeycTtponuctesa ”  (unu) nepennaHUpPOBKU MOMELLEHUS B
MHOrOKBapTUpPHOM oMe, Nnbo pelleHns 06 oTkase B COrfnacoBaHUW NepeycTponcTea
1 (UNKn) NnepennaHMpPOBKN NOMELLEHNSA B MHOrOKBapTUPHOM AOMe.

3.3.1. OcHoBaHMeM N9 Hayana BbINOSIHEHUS agMWUHUCTPATMBHOW npoueaypbl
ABMSETCA  NoflyyeHue  OOIMKHOCTHbIM — NMUOM  YMOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHbIM 3a MpefoCTaBfneHne MyHUUMNanbHOW YCnyru, BCEX [OOKYMEHTOB
(vHopMaummn), HeobxoaMMbIX ANA NPeOCTaBfEHMS MYHULMNANbHOW YyCRyrn, B TOM
yucre npeacTaBreHHbIX B MOpSAKe MeXBe4OMCTBEHHOIMO B3anMogeNnCcTBUS.

3.3.2. [OmXHOCTHOE IMUO YMNONHOMOYEHHOrO0 oOpraHa, OTBETCTBEHHOe 3a
npegocTaBneHne  MyHUUMNAnNbHOW  yCnyru, paccMmatpusBaeT  npeacTaBreHHble
AOKYMEHTbI U MHpOpMaUUIoO Ha rnpeaMeT OTCYTCTBUA (Hanu4yusi) OCHOBaHW OTKas3a B
npeaocTaBneHnMn  MyHUUMNANbHOM  ycnyrk, nNpegyCMOTPEHHbIX  MNyHKToM 2.8
HacTosLero agMMHUCTPaATUBHOIO pernamMeHTa.

3.3.3. o utoram paccMoTpeHus 3aaBEHNA YNONMHOMOYEHHbIN OpraH:

1) npuvHMMaeT pelleHMe O CcorfnacoBaHUW repeycTponcTea U (Mnwn)
nepennaHMpoBKN MOMELLEHNS B MHOTOKBapPTUPHOM [OME;

2) npuHUMaeT pelleHme o6 OTkase B COrfiacoBaHWM NepeycTponcTBa u (uUnu)
nepennaHMpoBKN MOMELLEHNS B MHOTOKBapTUPHOM JOME.

3.3.4. Ha ocHOoBaHUM NPUHATOrO peLleHns YrnorHOMOYEHHbIW OpraH roToBUT:

1) peweHne o cornacoBaHuM nepeycTpoucTBa u (Mnn) nepennaHnpoBKU
noMeLleHnss B MHOrOKBapTUPHOM [JoMe Mo opme, YTBEPXKOEHHOW MNpUKa3om
MuHcTposi Poccun ot 04.04.2024 Ne 240/np «O6 yTBEepXaeHUN dOpMbl 3as8BfEHNS O
nepeycTtponcTee u (Mnu) nepennaHUpoBKe MOMELLEHUS B MHOTOKBapTUPHOM AOME U
hopMbl JOKYMEHTa, MOATBEPXKAAOLWEro NPUHATUE peLLEeHNs O cornacoBaHum nnn ob
OoTKa3e B COrfacoBaHUW MepeycTpoucTBa U (MnNun) nepensiaHUpoBKM MOMELLEHUS B
MHOrOKBapTUPHOM [IOMEY;
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2) peweHne o006 oOTkasze B cOrnacoBaHuMM nepeycTtpouctBa wu  (Mnwn)
nepennaHMpoBKN NOMELLEHNS B MHOTOKBapTUPHOM [IOMe C yKa3aHUEM OCHOBaHWUW Or1S
oTKasa, nMpeayCMOTPEeHHbIX MyHKTOM 2.8 HacToswero agMWHUCTPATUBHOIO
pernameHTa.

3.3.5. PeweHne o cornacoBaHun nepeycTtponctesa n (Mnu) nepensiaHUupoOBKU
nomeLLeHNss B MHOTOKBapTUpHOM Aome nnbo pelleHne o6 oTkase B corfiacoBaHuu
nepeycTtponctesa n (uUnu) nepennaHnupoBKN MOMELLEHUA B MHOrOKBapTUPHOM JoMe
BblAaeTCs UNN HanpaBnAeTCcAa 3adABUTENIO He NO3JHee YeM Yepes Tpu pabounx AHS co
OHSA MPUHATUS OO4HOrO U3 pelueHun, NpeayCcMOTPeHHbIX MyHKTOM 3.3.4 HacToswero
afMWHUCTPATUBHOIO pernamMeHTa.

3.3.6. PeweHne o cornacoBaHun nepeycTtponctesa n (Mnu) nepensiaHUupOBKU
NoMeLlleHNss B MHOIOKBapTUPHOM [OMe SBNSeTCA OCHOBaHWEM MpoBefeHUs
nepeycTponcTasa v (Unn) nepennaHnpoBKN.

3.3.7. MakcumarnbHbI CPOK MUCMNOMHEHUs agMuHUCTpaTuBHOW npoueaypbl - 10
OHEN C MOMEHTa MOoNyyYeHUss AOSMPKHOCTHBIM JNMLUOM  YNOSITHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIM 3a NpefoCTaBfieHMe MyHUUUNanNbHOW YCnyrn, BCEX [LOKYMEHTOB
(MHopMaumn), B TOM 4YUCME TOSMYYEHHbIX B paMKax MeXBeJOMCTBEHHOIO
WH(POPMAUMOHHOIO  B3aUMOAEWCTBUS,  HeobxoaumbIX  Ons  nNpefocTaBrieHus
MYHULMNANbHOW YCIyri.

3.3.8. PesynbTtatoM MWCNOMHEHUs agMUHUCTPATUMBHOM Mpoueaypbl SABnseTcA
HanpasneHue (Bpy4YyeHue) 3asBUTEN0, B TOM YUCe NOCpeaCcTBOM IEKTPOHHOM NOYThI
nnbo 4yepes MdL;

- pelweHns O corfnacoBaHuMuM nepeycTpoucTBa U (unv) nepensiaHUpOBKU
nomeLLeHNss B MHOrOKBapTUPHOM [OME;

- pewweHunsa 06 oTkase B cornacoBaHuy NepeycTponcTea u (Unu) nepensiaHnpoBKN
nomeLLeHNss B MHOrOKBapTUPHOM [JOMeE.

B cnyyae nogauu 3asBreHus B SNEKTPOHHOW (hOpMe 3adABUTENIO B KavecTBe
pesynbTarta npegoctasreHns ycnyrn obecneymBaeTcs No ero BbIOOPY BO3MOXHOCTb
nosly4yeHus:

1) B oopMe 3rfEeKTPOHHOro [OOKyMEHTa, MOAMUCAHHOIo  YNOSIHOMOYEHHbIM
OOSDKHOCTHBIM ~ NIMUOM  C  UCMOMb30BaHMEM  YCUITIEHHOW  KBanvMULMPOBAHHON
3I1IEKTPOHHOM Noanucy;

2) B popme AoKkymeHTa Ha BymaxxHoM HocuTene B MOL;

3) uHdopmaumMm M3 rocygapCTBEHHbIX MH(OPMAUMOHHBLIX CUCTEM B Criyyasix,
npegycMOTPEHHbIX 3aKoHodaTenscTBoM Poccuinckon degepaumu.

3.4. lNopsgok ocylecTBNeHUs agMUHUCTPATUBHLIX Mpoueayp B 3IEKTPOHHOM
dopmMe, B TOM 4ucrie C ucnorb3oBaHMeM EOuHOro noprtana rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.4.1. lNpn npepoctaBneHNN YNOSTHOMOYEHHBIM OpPraHoOM MyHULMNAanNLHOM
ycnyrn B anekTpoHHon dopme nocpeacrsomMm EuHOro noprana rocygapCTBEHHbIX U
MyHUUMNAnNbHbIX YCNyr 3aaBuTento obecneymBaeTca BbINOSIHEHWE  CriegytoLwmx
JEenCTBUN:

nonyyeHve wuHgopmMaumm O Nopsagke UM cpokax — npefocTaBfeHus
MYHULMNanNbHON yCnyru;

3anMcb Ha npueM B YMNOMHOMOYEHHbIM OpraH Ana nogayu 3anpoca
O NpefocTaBNeHnn MyHUUMNanbHOW yCcnyru (ganee — 3anpoc);

dopmmpoBaHue 3anpoca;

npyemMm W perucTpaumst  YMOMHOMOYEHHbIM OpraHoM 3anpoca W UHbIX
AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBNeHUss MyHULUNANbHOW YCIyTu;

nonyyeHve pesynbtata NpegocTaBeHns MyHULMNanbHON yCnyru;

nony4yeHve cBegeHun O xo4e BbINOSTHEHNS 3anpoca;

OCYLLIECTBMNEHNE OLIEHKM KavyecTBa NpeoCcTaBieHns MyHULMNanbHON yCnyru;

pocynebHoe  (BHecygoebHoe)  obxanoBaHwe — pelweHud U OENCTBUN
(6e3pencTtBnga) opraHa (opraHusaumm), OOSMKHOCTHOrO nuua opraHa (opraHvsaunn)
nMB0 MyHMLMNANbLHOro CRyXallero;



aHKeTUpoBaHue 3aaBuTeNns (NpegbsBrieHMe 3asBUTENIO NepeyvHss BOMPOCOB U
ncYyepnbiBaloLLEro nepeyHss BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCHI) B LEnsx
onpeaeneHus BapmaHTa MYHULMMNansHOM ycnyru, npegyCcMOTPEHHOTO
agMWHUCTPATMBHbLIM  pernameHToM npeaocTaBNeHns  MyHUUUNAnNbHOW  YCnyru,
COOTBETCTBYHOLLEro Npu3Hakam 3asBUTENS;

npeabsBneHne 3asdABUTEN0 BapuaHTa nNpefocTaBfieHUs  MYyHULMNanbHOW
ycnyry, npegycMOTPEHHOro agMWHUCTPATMBHBLIM  perfiaMeHToM npegocTaBneHus
MYHULMNANbHON YCNyriu.

3.4.2. [Ona npepocTaBreHns MyHUAUMMNANbHOW YCNyru C WUCNOMb30BaHUEM
EavHoro noptana rocygapCTBEHHbIX M MyHMLUMNAIbHbBIX YCIyr 3asBUTENb 3anofnHaeT
dopmy, B KOTOpOM HeobxoouMMo ykasaTb CBeAeHWUd, Heobxoaumble Onsi NOMyvYeHus
ycnyrn. ObasartenbHble K 3anofTHEHUIO NOSS 0TMEYalTCA 3BE€3404KOMN.

3.4.3. 3aaBneHne cuMTaeTca OTNpaBrieHHbIM MOCMe MoNy4YeHus 3asiBUTEnem
COOTBETCTBYHOLLErO 3IEKTPOHHOrO YBEAOMIIEHUSA B JIMYHbIA KabWHEeT 3asBuTens unu
ero npeacrtasuterns Ha EgMHomM nopTtane rocygapCTBEHHbIX U MyHULMNANbHbBIX YCITYT.

3.4.4. B xogoe npenoctaBneHnUss MyHULMNANbHOM YCNyrn 3asiBUTENb Mnoryyaer
yBEAOMSIEHMA O cTaTyce ycnyrm B JMYHOM KabuHeTe 3asBuUTens wnm ero
npeacrasutensa Ha EAnHOM nopTtane rocy4apCTBEHHbIX U MYHULMNANbHbIX YCIyT.

3.4.5. 3asButenio B Ka4yecTBe pesynbTata nNpefocTaBrieHUs  YCryru
obecrneyunBaeTcs BO3MOXHOCTb NOSTyYEeHUSA 3NEKTPOHHOrO AOKYMEHTa, NoANMCaHHOro ¢
NCronb30BaHMEM YCUITEHHOW KBannUnpoBaHHOW 3NEKTPOHHOW NOAMUCH.

Mpu nonyyeHun pesynbTata npegocTaBneHns ycnyrm Ha EgvHom nopTtane
rocygapCTBEHHbIX W MyHUUMNANbHbIX YCriyr B ()OpMe SNEeKTPOHHOro [AOKyMeHTa
AOMNOMNHUTENBHO obecrneynBaeTcss BO3MOXHOCTb MOMTYYEHUSA MO XeNaHuo 3asBuTens
AOKyMeHTa Ha BymakHOM HocuTene, NoaTBEpPXAalolero cogepXaHve 3reKTPOHHOro
AOKYMeHTa.

MHdopmaumst 06 9MNeKTPOHHbIX OOKYMEHTaX - pesynbTatax NnpefocTaBreHus
YyCIyr, B OTHOLUEHWM KOTOpbIX NPefoCTaBrseTcs BO3MOXHOCTb, NpeayCMOTpeHHas
ab3auem BTOPbIM HACTOSILLEro NyHKTa, pa3mellaeTcs onepatopom EguHoro noptana
rocyAapCTBEHHbIX W MyHUUMNAnNbHbIX yCryr B €OUWHOM JNUYHOM KabwuHeTe wunu B
3NEKTPOHHOM (popMe 3anpoca.

Bo3aMOXHOCTb MonyveHuss pesynbTata npefoctaBneHns ycnyrm B dpopme
SMNEKTPOHHOro AOKYMEHTa WUnuM OOKYMeHTa Ha GymaxHOM Hocutene obecneymBaeTcs
3a8BUTEN0 B TeYEeHWe cpoka AencTBUS pesyrnbTaTta npegoctaBneHus ycnyrn (B
crny4yae ecnu Takon CpoK yCTaHOBMNEH HOPMAaTUBHBIMW NPaBoOBbIMU akTaMun Poccumnckon
depepaumm).

4. ®opMbl KOHTPONS 32 UCNOSTHEHUEM aAMUHUCTPATUBHOIO perfnamMeHTa

4.1. KoHTponb 3a cobniogeHnemMm agMmumHucTpaumen TeTepeBATCKOro CeribCKoro
noceneHnsa, AOSMKHOCTHbIMM nuuaMyn agMUHUCTpaumMn TeTepeBATCKOro  CerbCKOro
noceneHns, yyacTBylWUMM B  MPedoCTaBfAeHUM  MYHULMNANbHOW  YCnyru,
OCyLLeCTBNAEeTCA  OO/PKHOCTHbIMM  nuuyaMy  agMUHUCTPauun  TeTepeBATCKOro
CenbCKOro noceneHus, cneynanbHO YNOTHOMOYEHHbIMU Ha OCYyLLEeCTBIieHUe AaHHOro
KOHTPOIs, pyKOBOAUTENEM aAMUHUCTPaLMM TeTepeBATCKOro CernbCKOro noceneHns u
BKMOYaeT B cebsa npoBedeHVe MPOBEPOK MOSMHOTbI U KayecTBa NpeaocTaBrieHus
MyHUUMNaneHoW ycnyru. [lnaHoBble W BHeENNaHOBblIE MNPOBEPKN NPOBOOATCS
YNONMHOMOYEHHbIMM  JOMMKHOCTHBIMW  NUUAMXU  aaMUHUCTpaLMKM  TeTepeBATCKOro
CernbCKOro MNoceneHnss Ha OCHOBaHWM PacnopsKeHUs PyKoBOAUTENS agMUHUCTpaunn
TeTepeBATCKOro CeribCKoro NoceneHuns.

4.2. TlpoBepka MOSfHOTLI U Ka4ecTBa MpefoCTaBreHuss MyHULMNansHOW ycnyru
OCYLLIeCTBNSAETCH NyTEM NpoBeaeHUs:

4.2.1. NnaHOBbIX NPOBEPOK COBMNOAEHNA U NCNONHEHNSA OOMKHOCTHBIMW NLaMM
agMuHUCTpauun  TeTepeBATCKOro CenbCKOro nocereHus, Yy4acTBylLWMMU B
npegocTraBneHnn MYHULUMNANbHOM ycnyru, MONOXXEeHNN HacTosLLero



aflMUHUCTPATUBHOIO perfiameHTa, HOPMaTUBHbLIX MPaBOBLIX aKTOB, PeryrmpyroLmnx
AeATenbHOCTb MO MPeAoCTaBfEHUI0 MYHULMMAnNbHOW YCNyrn Mnpu OCYyLLEeCTBAEHUN
OTAeNbHbIX aMUHUCTPATUBHBIX Npoueayp U NpeaoCTaBeHUss MyHULMNANbHON YCIyrn
B LiesfioMm.

4.2.2. BHennaHoBbIX MNPOBEPOK COOMIOAEHUA U MWCMOMHEHUS OOSMKHOCTHLIMMU
nmuaMm agMmMHUCTpaumm TeTepeBATCKOrO CeribCKOro MoCefieHnsi, y4acTBYOWNMU B
npegocTaBneHnmn MYHULUMNANbHOM ycnyru, NONOXEHUI HacTosALWero
aAMWHUCTPATUBHOIO perfiameHTa, HOPMaTUBHbLIX MPaBOBLIX aKTOB, PErynmpyroLmnx
AeATeNbHOCTb MO MPeAoCTaBfeHnio MyHULMMansHOM YCNyrn npu OCyLeCcTBEeHUN
OTAENbHbIX a4MUHUCTPATUBHBIX NpoLeayp W NPeaoCTaBEHNss MyHULMNANbLHON YCIyrn
B LLESIOM.

4.3. [MnaHoBble NPOBEPKN OCYLLECTBIEHUA OTAENbHbIX aAMUHUCTPATUBHBIX
npoueayp nposoaaTcsa 1 pas B nonyrogve; NOMHOTbI U KayecTBa NpefoCTaBneHus
MYHULMNANbHOW yCcnyrn B Lenom - 1 pa3 B roq, BHENMaHOBbIE - NPWU MOCTYNSEHUN B
agMUHUCTPaUuo TeTepeBATCKOrO  CENbCKOro MOCENEHUsT xanobbl 3asBUTENs Ha
CBOEBPEMEHHOCTb, MOSIHOTY M Ka4eCTBO NpeaoCTaBfeHnUss MyHULMNANbHOW YCIyrn, Ha
OCHOBaHUN UHbIX JOKYMEHTOB U CBEAEHWN, YKa3blBaloLUX HA HapYyLIEHNA HacTOSLLEero
aAMWHUCTPATUBHOIO perfamMmeHTa.

4.4. Tlo pesynbTataMm npoBefeHHOW MPOBEPKU COCTABNAETCA aKT, B KOTOPOM
OTPaXalTCA BbISBMEHHbIE HAPYLIEHUST U MPEeanoOXeHUss No UX YCTpaHeHuto. AKT
noanucbiBaeTCca JOMMKHOCTHbLIM NULIOM, YIONTHOMOYEHHbLIM Ha NpoBeAeHNe NPOBEPKN.

4.5. [OMmKHOCTHblEe Jfvua agMuHUCTpauuu TeTepeBATCKOro CEernbCKoro
noceneHnsa, ydvacTeyluwMe B NPedoCTaBlieHUN MYHULMNAnNbHOW YCIyrn, HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a COONIAEHWE CPOKOB M MOCNeAoBaTENbHOCTU
NUCMOSTHEHNA aOMWHUCTPATMBHbBIX OEWUCTBUM W  BbINOMIHEHUA aAMWHUCTPATUBHbIX
npoueayp, MNPeayCMOTPEHHbIX HacToAWwMM  AOMWHUCTPATMBHLIM  PerfiaMmeHToM.
[MepcoHanbHasi OTBETCTBEHHOCTb 3aKpennseTca B [AOSDKHOCTHbIX MHCTPyKuusx. B
cnyyae BbISIBIEHUS HapPyLUEHWUA BMHOBHbIE HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C
AencTByoWNM 3akoHodatenbctBoM Poccuiickon ®depepaunmm n  Bonrorpagckown
obnactw.

4.6. CamocTosTenbHoM ¢OPMON KOHTPOMSA 3@ MWCMNOSIHEHMEM MOMOXEHUN
aAMWUHUCTPATUBHOIO perfamMmeHTa $BMAAEeTCA KOHTPOSlb CO CTOPOHbl FpaxaaH, WX
obbeaMHEHNA W OpraHv3auun, KOTOPbIA OCYLLeCTBASeTCAa nyTeM HanpasreHus
obpaLueHnin n xanob B agMMHUCTpaUnto TeTEPEBATCKOrO CEenbCKOro NoceneHus.

5. locynebHbIN (BHeCyAeOHbIN) NOPAAOK 06XKanoBaHUs peLleHnn U
AencTBumn (6espencTensa) agMMHUCTPaUnmn TeTepeBATCKOro CenbCKoro
noceneHusa, M®L|, opraHmsauuin, ykasaHHbIX B 4Yactu 1.1 ctatbun 16
PenepanbHOro 3akoHa
Ne 210-®3, a TakKe UX AOIMKHOCTHbIX NUL, MyHULUNANbHbIX CIYXalmX,
paboTHuKOB

5.1. 3aasutenb MoxeT obpatuTbCa C Xanobow Ha peweHna n JencTsuns
(6espencTBne) agMuHUCTpauMn TeTepeBATCKOrO  cenbckoro noceneHusi, MOL,
opraHu3aumn, ykasaHHbix B Yactn 1.1 ctaten 16 ®epgepansbHoro 3akoHa Ne 210-93, a
TaKke UX OOMKHOCTHbIX NUL, MyHUUMNANbHbLIX CRyXawmux, paboTHMKOB B creayroLwmnx
cny4vasx:

1) HapylweHue cpoka perumctpaumMu 3anpoca 3asiBUTens O npegocTaBrieHuu
MyH/LMMNAnNbHOW ycnyru, 3anpoca, ykasaHHoro B cratbe 15.1 ®degepanbHOro 3akoHa
Ne 210-93;

2) HapylleHue cpoka npefocTaBfeHns MyHuuunanbHou ycnyrn. B ykaszaHHOM
cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pPeELLUEHUIA U OENCTBUN
(6e3penctems) MOL, pabotHmuka MOLL BoamoxHO B cniyyae, ecnv Ha MOL, pelweHus
n penctena (6e3gencteme) KOTOporo obkanylTcsd, BO3noxeHa QYHKUMA Mo
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NpeaoCTaBNeEHNO  MyHUUMNANbHOW ycnyru B NONHOM obbeme B nopsfke,
onpeaeneHHom Yactbio 1.3 ctatbun 16 PenepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA OOKYMEHTOB wunuM  umHdopmaumm  nnbo
OCYLLeCTBMNEHNS [OEeNCTBUA, nNpeacTaBfeHne WM  OCYLLEeCTBMEHME KOTOPbIX He
npegycMOTPEHO HOpMaTMBHLIMU MpaBoBbiMM  akTamun  Poccuinckon depepauuu,
HOpMaTUBHbIMW NpPaBOBbIMM akTamu Bonrorpagckon obnactv, MyHULMNANbHbLIMU
NpaBOBbIMW aKTaMn A48 NPeAoCTaBNEHNA MyHULMNANbHOW YCAYTu;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfieHNe KOTOPbIX NpeayCMOTPeHO
HOpMaTMBHbIMW MNpaBoBbIMM akTamn Poccurckon degepauumn, HOPMaTUBHbIMU
npaBoBbIMK akTamu Bonrorpagckon obnactn, MyHULMNANbHbLIMM NPaBOBbLIMU akTamu
ANA NpeaocTaBneHnss MyHUUMNanNbHOW yCryru, y 3aaBuTens;

5) oTka3 B npegocTaBneHnn MyHULMNANsHOW yCryrn, ecnn OCHOBaHNA OTKasa He
npeaycMoTpeHbl heaepanbHbiMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMMU
WHBIMW HOPMAaTUBHBLIMW MpPaBOBbIMM akTamu Poccunckon degepaumn, 3akoHamu u
NHBIMK HOPMaTUBHbLIMU npaBoOBbIMW  aKTamu Bonrorpagckon  obnactu,
MyH/UMMNANbHbIMWU  NpaBOBbIMM  akTamu. B ykaszaHHOM cnyyae pgocyaebHoe
(BHecynoebHoe) obxanoBaHue 3asBuUTENeM pelleHun n aencTeun (6esgencrTeums)
MoLl, paboTtHuka M®L| Bo3MOXHO B crniydyae, ecnm Ha MOL|, peweHna n gencreus
(6e3pencTtBne) KoToporo obXxanyrTcd, BO3NOXeHa (YHKUMA NO NpeaoCTaBEHUIO
MYHULMNANbHOW YCyrn B MofiHOM obbeme B nopsake, onpeneneHHoM Yactbio 1.3
ctatbm 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3aaBUTENS NpW NpPefocTaBleHUM MyHUUUNanbHOW YCryru
nnaTtbl, He NpegyCMOTPEHHOW HOPMAaTUBHBLIMU MpPaBOBbIMKM akTamu Poccunckon
depepaumm, HOpPMaTMBHbLIMM  NpaBOBbIMM  akTamu  Bonrorpagckon  obnactw,
MYHMLMNANbHbIMU NPABOBbLIMU aKTaMu;

7) OTKa3 agMUHUCTpaUun TeTepeBATCKOro CenbCKoro NoceneHns, 4OSMKHOCTHOro
nMua agMuHUCTpaumm TeTepeBATCKOro  cenbckoro nocenexvs, MOL|, pabGoTHuka
ML, opraHnsaumi, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93, nnm nx paboTHUKOB B UCNpaBneHnn JONYLLEHHbIX MU OneYaTok n owmnbok
B BbldaHHbIX B pes3yrnbTarte npefocTaBnNeHns MyHUUUNanbHOW YCrnyrn OOKYMEHTax
nnbo HapyleHne YCTaHOBMEHHOrO Cpoka Takux ucnpasneHun. B ykasaHHOM crnyyae
pocynebHoe (BHecynebHoe) obxanoBaHWe 3asdBUTENEM peLUEeHUA W OENCTBUN
(6espencteust) MOL, pabotHmuka MOLL BoamoxHO B cniyyae, ecnv Ha MOL, pelweHus
n penctena (6e3gencteme) KOTOporo obkanylTcsd, BO3noXeHa QYHKUMA Mo
NpeaoCTaBNEHNO  MyHUUMNANbHOW ycnyru B NONHOM obbeme B nopsfke,
onpeaeneHHomM Yactbio 1.3 ctatbun 16 PenepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wunu nopsigka BblAayM OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULMNAanbHOW YCryru;

9) NnpnocTaHoBNEHME NPeAoCTaBNEHNS MYHULMNANbHOW YCNYr, €CNn OCHOBaHUS
NPUOCTaAHOBMEHUS HE NpeayCMOTpeHbl edepanbHbiMA 3aKOHaMU U MPUHATBIMU B
COOTBETCTBUMN C HUMW MHbIMA HOPMATUBHLIMW MpPaBOBbIMW akTamu Poccunckon
depepaumm, 3aKOHaMU U MHBIMWU HOPMAaTMBHBLIMU NPAaBOBbLIMU akTamu Bonrorpagckon
obnactn, MyHuumMnanbHbIMX NpaBoBbIMW akTaMu. B ykazaHHOM cnyyae gocypebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM pelieHun wn pgenctsun (6esgencreuns)
MoLl, paboTtHnka M®L| Bo3amMOXHO B crnydae, ecnum Ha MOL|, peweHna n gencresund
(6e3pencTBmne) KOTOPOro oGXanykTcs, BO3MOXeHa QYHKUMS MO NpenoCTaBNeHUro
MYHUUMNANbHOW ycrnyrn B NOfMHOM obbeme B nopsiake, onpederneHHoM YacTtbio 1.3
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3aaBMTENS MNpU NPefoCTaBNeHUM MYHULMNANbHOM YCyru
AOKYMEHTOB WM UHopmMauun, oTcyTcTBue U (MnNn) HeJOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Npy nepBoHavasribHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOOXO0AMMBbIX NS
npegocTaBneHna MyHUUMnansHon ycnyru, nnbo B npefocTtaBneHuM MyHUUMNanbHON
YCIyru, 3a UCKITOYEHNEM CrlyvyaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTten 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyyae gocynebHoe (BHecynebHoe)
obxanosaHue 3asBuTENeM pelleHun u gencteun (6esgencteus) ML, paboTHuka
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Mo®Ll Bo3amoxHO B crnydae, ecnv Ha MOL|, peweHua un gencreua (6esgencreue)
KOTOpOro obanykTcs, BO3NOXeHa (PYyHKUMA Mo NpefoCTaBNeHUo MyHULMNanbHOW
ycrnyrm B NOnHOM obbeme B nopsgke, onpegeneHHom 4acteto 1.3 crtatbum 16
depepanbHoro 3akoHa Ne 210-03.

5.2. Xanoba nogaetca B nUCbMeHHOW dopmMe Ha OBymaxHOM HocuTene, B
3rIeKTPOHHOM (popMe B aaMUHUCTpauuio TeTepeBATCKOro  CenbCKoro noceneHus,
ML, nnubo B agMuHUCTpaumnio TeTepeBATCKOrO CenbCKOro NOCeneHus, ABnsLWNNCS
yuypeautenem MOL| (ganee - yuypegutens MOLl), a Takke B opraHusaumm,
npeaycMoTpeHHble YacTbio 1.1 ctatbmn 16 ®enepansHoro 3akoHa Ne 210-93. XKanobbl
Ha peweHna n gencrems (besgencteme) pabotHmka MOL| nogatoTcs pykoBoaAUTENHO
atoro MoLU. Xanobbl Ha peweHua n pgencteusa (6esgenctene) MOLL nopatotca
yypegutento MOLL vnv JomKHOCTHOMY nudy, YNONHOMOYEHHOMY HOPMaTUBHbIM
npaBoBbIM akTom cybbekta Poccuickon ®Pepepaumn. XKanobbl Ha peweHus wu
aencteusa (6esgencrene) pabOTHUKOB OpraHu3auui, npegycMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHOro 3akoHa Ne 210-®3, nogatotca pykoBOAUTENSAM 3TUX
opraHusaumin.

XKanoba Ha peweHna wu pgencteus  (6esgenicteue)  agMUHUCTPaLMM
TeTepeBATCKOrO  CenbCKOro MoOCeNeHus, [AOSMKHOCTHOro nuua agMuHUCTpaumm
TeTepeBATCKOro CenbCKOro NoceneHnsi, MyHULMNansHOro criyXatlero, pykoBoautens
agMUHUCTpaunn TeTepeBATCKOro CenbCKOro nocereHns MoXeT BbITb HanpasneHa no
noyte, yepesd M®L|, ¢ wncnonb3oBaHneM MHEHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM
ceTu «UHTEpHETY, oomumanbHOro  canMta  OpraHa, npeaocTaBnAlLLEro
MyHUUMNanbHy ycnyry, EgmHOro noprtana rocyaapCTBEHHbIX WM MYHMUMMANbHbIX
YCIyr, a TaKke MOXeT OblTb MpUHATA NpY NMNYHOM MpUeMe 3asaBUTENS.

XKanoba Ha peweHusa n gencteus (besgenctene) MdL, pabotHnka MLl moxeT
OblTb  HanpaBneHa NO  MoYTe, C  WCMNOMNb30OBaHWEM  WH(OPMaALMOHHO-
TenekoMMyHukaumoHHon cetn «WHTepHeT», odwmumaneHoro camta MOL, EanHoro
noptana rocygapCTBeHHbIX U MyHMUMNAmNbHbIX YCAYr, a Takke MOXEeT bbITb NpuHATa
npv NINYHOM MpUEME 3asiBUTENS.

XKanoba Ha peweHna un  pgencteua  (6es3genctevMe)  opraHu3auumn,
npegycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-$3, a Takke
nx paboTHMKOB MOXeT OblTb HanpaBneHa nNo Mno4vte, C WUCMOfb30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTn «HTepHeT», oduumanbHbiX CanToB
3TNX opraHu3auumn, EguHoro noprana rocyaapCTBEHHbIX U MyHULUMNANbHbBIX YCIyr, a
TaKke MOXET OblTb NPMHATA NPY NMNYHOM MpUEME 3asBUTENS.

5.3. XKanobbl Ha pelweHns n gencteus (besgencTene) pykoBOAUTENS OpraHa,
NnpeaoCcTaBnALLIEro MyHUUMNANbHYIO YCNyry, NOAAKTCA B BbILLECTOALMNN opraH (npwm
ero Hanuyun) nnbo B criyyae ero OTCYTCTBUS paccMaTpuBalOTCA HemnocpencTBEHHO
pyKOBOAUTENEM OpraHa, NpeAoCTaBnAsoWero MyHULMNAanbHyo ycnyry.

5.4. XXanoba gomkHa cogepxarb:

1) HauMeHOBaHWe NUCMONMHUTENBbHO-PACcNOPSAAUTENBHOIO OpraHa MyHULUUNansHOro
obpa3oBaHus, OOMMKHOCTHOrO nvua agMuHUCTpauuMuM TeTepeBATCKOro  CenbCKOoro
rnoceneHnsa, unu MmyHuuunanbHoro cnyxawero, M®Ll, ero pykosogutena wn (unu)
paboTHMKa, opraHu3auumn, nNpeaycMoTpeHHbIX Yactbio 1.1 ctatbn 16 PepepanbHOro
3aKkoHa Ne 210-®3, nx pykosogutenen n (unm) paboTHUKOB, peLleHnst U OeNCTBUSA
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) pamunuio, UMs, OTYECTBO (MocregHee - NpU Hanuyun), CBeOeHUs O MecTe
XUTenbCTBa 3asBUTENS - hn3ndeckoro nuua nnbo HanmeHoBaHe, CBeJEeHUA O MecTe
HaxXOXAEeHMA 3asiBUTENS - IOPUANYECKOro Nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThl (NPU HanNM4MM) U NOYTOBLIN aapec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3asBUTENIO;

3) cBegeHus 06 obxanyemblx peweHusax wn agencteuax (besgencrTenn)
agMuHucTpaumm TeTepeBATCKOrO  CEeNbCKOro MOCENeHusl, AOSMKHOCTHOroO nuua
agMuUHUCTpaunm TeTepeBATCKOro  CenbCKoro nocerneHus, nMbo MyHUUMnanbHOro
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cnyxawero, MoLl, pabotHnka M®L|, opraHusauun, npeayCMOTpeHHbIX YacTbio 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHWW KOTOPbIX 3asBUTENb HE COrnaceH C peLleHneM
aencrtemem (6es3genctesmem) agMuUHUCTpaUmm TeTepeBATCKOrO CernbCKOro noceneHus,
AOIMPKHOCTHOMO Nvua agMuHucTpaumm TeTepeBATCKOro CenbCKOro MnoceneHus unm
MYHULMNANbHOro cnyxaltuero, ML, paboTHMKa ML, opraHusauun,
npegycMOTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, wux
paboTHMKoB. 3asBuTenem MoryT ObiTb NpeacTaBfieHbl AOKYMEHTbI (Mpv Hanuumm),
noaTeepxaatoLime AoBoAbl 3aaBuUTensd, nnMbo nx Konmu.

3asBuTens uWMeeT nMpaBO Ha nonyvyeHve WHGOpPMaunMnm W  [OOKYMEHTOB,
HeobxoaMMbIxX AN 060CHOBAHNSA 1 PacCCMOTPEHUS Karnoobl.

5.5. OcHoBaHveM ans Hayana npoueaypbl gocyaebHoro obxanoBaHna aBnsieTcs
nocTtynneHne xanobbl 3asButens. Peructpauus xanobbl  ocyulecTBnsieTcs
YNOMHOMOYEHHbLIM  CMeunannucToM agMuHUCTpaumMm TeTepeBATCKOro CenbCKOoro
nocenenus, pabotHmkamm ML, opraHmsaumi, npegyCMOTPEHHbIX YacTbio 1.1 cTatbu

16 depepanbHOro 3akoHa Ne 210-®3 B TeyeHue Tpex OHEW CO OHA ee
NOCTYNMeHns.
XKanoba, nocTtynuBwas B agMUHUCTpauuio TeTepeBATCKOro CenbCKoro

nocenenunsa, MoL, yypeguteno MOLL, B opraHusaumm, npeaycMoTpeHHble YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, noanexmt pacCMOTPEHUIO B TeYeHue
naTHaguaTy paboumx gHEN Co OHS ee permctpauumu, a B cnyyae obxanoBaHus oTkasa
agMuHUCTpaummn TeTepeBATCKOro cenbckoro noceneHus, MOL, opraHusaumn,
npegycMoTpeHHbIX YacTtbo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asButens nnubo B ucnpasneHun OO0MyLWEHHbIX OnevYaTtok u
ncnpaBneHnn - B Te4eHne natym paboumnx gHen co AHA ee permctpaumm.

5.6. B cnyyae ecnu B xanobe He ykaszaHa hamunusa 3asaBuUTens, HanpaBUBLLENO
Xanoby, n (Mnu) NoYTOBbIA agpec, NO KOTOPOMY AOMMKeH ObiTb HanpaBreH OTBET,
OTBET Ha Xanoby He faeTca.

Ecnn B ykasaHHOM anobe cogepxaTcssi CBeOeHUA O noAroTaBivBaeMoM,
COBEepLIaeMOM WNN COBEPLUEHHOM MPOTMBOMPABHOM [OESHUW, a Takke O nuue, ero
noaroTaBnMBaloLLEM, COBEpPLUAOLEM WM COoBepluMBLUIEM, Xanoba noanexut
HanpasIieHUIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUN C €ro KOMMNeTeHUNEN.

JomkHoCcTHOE NnUo, paboTHUK, HaAeNeHHbIe MONTHOMOYUSIMA MO PACCMOTPEHMUIO
Xanob B COOTBETCTBUMN C NYHKTOM 5.2 HAaCTOALWEro agMMHUCTPaTMBHOIO perfnameHTa,
npy  nonydeHun XKanobbl, B KOTOPOW coAepXaTtca  HeueH3ypHble  nnbo
OCKOPOUTESNbHbIE BbIPaXXEHUS, YrPO3bl XXWU3HWU, 340POBbLI0 U UMYLLIECTBY AOSMKHOCTHOMO
nvua, a Takke YeHOB ero CeMbM, BNpaBe OCTaBUTb Xanoby 6e3 oTBeTa No CyLlecTBy
NMoCTaBMEHHbIX B HEW BOMPOCOB W COOOWMTbL 3asBUTENIO O HegonyCTUMOCTU
3noynotpebneHns npasom.

B cnyyae ecnu TekcT Xanobbl He NoggaeTca NPOYMTEHU, OHa ocTaBnsaeTcs 6e3
OoTBETA, O YEM B TEYEHME CeEMU OHEWN CO OHSA perncTpauum xanobbl coobuiaeTcs
3aABUTENIO, ECIN ero hamunmsa 1 NOYToOBbIM agpec NoAOAITCA NPOYTEHUIO.

Ecnun oTBeT no cyLiecTBy noctaBneHHOro B xanobe Bonpoca He MOXET ObITb AaH
0e3 pasrnaweHvs CBeOeHUW, COCTaBMAWMUX [OCYAAPCTBEHHYIO WU UHYHO
oXpaHdemy deaepanbHbIM  3aKOHOM TaWHy, B TevyeHne cemMu [OHen CcOo [OHA
permctpauumn xanobbl 3asBUTENO, HanpaeuBlleMY xanoby, coobuwaeTtca o
HEBO3MOXHOCTM JaTb OTBET MO CyLLUEeCTBY MOCTaBMEHHOro0 B HEW BOMpoca B CBSA3U C
HeJOoMNyCTUMOCTbBIO pasrfalleHns yKkasaHHbIX CBEAEHUMN.

B cnyyae ecnu TekcT xanobbl He NO3BoONseT onpefenuTb CyTb obpalleHus
3aaBuUTENs, OTBET MO CyLEeCTBY Xanobbl He AaeTcs, 0 YeM B TE€YEeHWe ceMu OHen Co
AHS permctpaumm xanobbl coobLiaeTca 3asBuTenio.

B cnyyae ecnu B xanobe obxanyetcsa cyaebHoe pelueHue, Takasi xanoba B
TeyeHMe cemMu [JHEeW CO [JHA eé perncrpauMm BO3BpaWaeTcd 3asiBUTErto,
HanpasBmBLLEMY Xanoby, ¢ pa3bsCHeEHNEM nopsagka obxanosaHus 4aHHOro cyaebHoro
peLueHmns.
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Ecnu B xanobe cogepXutca BOMPOC, Ha KOTOPbIA 3adABUTEN0 HEOOQHOKPaTHO
AaBanncb NMUCbMEHHble OTBETbI MO CyLWEeCTBY B CBSA3W C paHee HarnpasnsemMbiMu
Xanobamu, M npu 3TOM B kanobe He nMpMBOOATCA HOBble [AOBOAbI WU
obcToATENbCTBA, AOMKHOCTHOE NUUO, paboTHMK, HagereHHble MOMHOMOYMSMU MO
paccMOoTpeHuto  xanob6 B  COOTBETCTBMM C  OyHKTOM 5.2 HacTosero
aAMWHUCTPATUBHOIO perriaMmeHTa, Bnpase MNpUHATL pelueHne o 6e30CHOBaTeNbHOCTU
ovepegHomn xanobbl U NpekpaleHn nepenuckn ¢ 3agsuTtenem no 4aHHOMY BOMPOCY
npu ycrnoBuK, YTO yKasaHHas xarnoba u paHee HanpasnseMble xanobbl HanpaBNANUChH
B OOMH W TOT >Xe YNOMHOMOYEHHbIN OpraH UM O4HOMY W TOMY Xe AOJSHKHOCTHOMY
nuuy. O gaHHOM peLleHnn yBeJoMMNSeTCH 3asaBUTeNb, HanpasmBLLNIA Xarnooby.

5.7. o pesynbTataM paccMOTpeHUs xanobbl MPUHUMAETCH OOHO U3 CneayroLnx
peLleHun:

1) xanoba ypoBneTBopsieTCs, B TOM u4ucrne B OpMe OTMEHbl MNPUHSTOro
peLLeHns, UCNpaBrieHnsa AoMNYLEHHbIX OnevyaTok U OWKbOoK B BblAaHHbIX B pe3yrnbTate
npegocTaBNeHns MyHUUMNanbHOW  yCrnyrMu [OOKyMeHTax, BO3Bpata 3asiBUTEso
OEHEeXHbIX CpeacTB, B3MMaHWe KOTOPbIX He MNpeayCMOTPEeHO HOpMaTUBHbIMU
npaBoBbIMM akTamu Poccuinckon Pepepauuun, HOpMaTUBHLIMUA MPaABOBbLIMU aKTamu
Bonrorpagckon obnactu, MyHMuunansHbIMU NPaBoBbIMU akTamu;

2) B yoOBneTBOpeHUM xanobbl 0TKasblBaeTCs.

5.8. OcHoBaHUAMU ONs OTKa3a B yAOBNETBOPEHUN Xanobbl ABNATCA:

1) nNpu3HaHve npaBOMEpHbIMW pelwleHus u (unu) gencTBun (6e3gencTeums)
agMuVHUCTpauun TeTepeBATCKOro CenbCKOro noceneHus [OOSMDKHOCTHbLIX N,
MYHUUMNANbHbIX CRyXawux agMUHUCTpaumm TeTepeBATCKOro CenbCKoro nocerneHns,
MoLl, paboTHuka M®L], a Takke opraHM3aunn, NpeayCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-®3, unu ux paboOTHMKOB, Y4acTBYHOLIMX B
npeaocTaBneHnn MyHUUMNanbHON ycnyru,

2) Hanu4yme BCTYNUBLLErO B 3aKOHHYIO CUNY peLLeHns cyaa no xanobe o ToM xe
npeamMeTe U No TEM e OCHOBAHUSAM;

3) nogaya xanobbl NMLOM, NOSIHOMOYNA KOTOPOro He NOATBEPXKAEHbI B NOPSAKE,
yCTaHOBIEHHOM 3aKkoHoAaTenbcTBOM Poccuinckon denepaumn.

5.9. He nosgHee gHs, crneaylowlero 3a AHeM MNPUHATUA peLleHus], 3adBUTENo B
NMUCbMEHHOW (hopMe M MO XenaHUK 3asaBUTESNS B 9NIEKTPOHHON hopMe HanpasnseTcd
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

B cnyyae npusHaHua Xanobbl nopnexailen YyAOBMETBOPEHUIO B OTBETE
3asBUTENO0 AaeTcs MHopMauus o0 AeNCTBUSX, OCYLLEeCTBNAeMbIX YNOSTHOMOYEHHbIM
opraHom, MO®LU, nubo opraHusaumen, npeaycMoTpeHHbIX 4Yactbto 1.1 cTtatbm 16
®epepanbHoro 3akoHa Ne 210-P3, B uenax HesameasnuTerbHOro YCTpaHeHus
BbISIBNIEHHbIX HApyLUEHUA NPU OKa3aHUM MyHULMNANbHOW YCNYru, a Takke NPUHOCATCH
M3BMHEHUS 3a [JocTaBreHHble HeyaobcTBa U ykasblBaeTcs WHGoOpMauus o
AanbHenWnx OencTBusax, KoTopble HeobXoOMMO COBEpLUMTb 3asBUTEN0 B LEnsx
Nosly4eHnUst MyHULMNanbLHON YCIyri.

B cnyyae npusHaHua xanobbl He noanexalien yOoBreTBOPEHWO B OTBETE
3asBUTEN0 [alTCA apryMeHTUPOBaHHbIE pPas3bACHEHUST O MNPUYUHAX MNPUHATOrO
peLleHuns, a Takke nHdopMaums o nopsake o6kanoBaHUs NPUHATOrO peLLEHNS.

5.10. B cnyyae ycTaHOBreHuUss B XOoA4e WNU No pesynbTatam pacCMOTPEHUA
Xanobbl  NpU3HaKoB cocTaBa  aAMUHUCTPATMBHOIO  MNpaBOHapyLUEeHUs  uUnu
NPecTynrieHnsa OOMKHOCTHOE nNUUO aAMUHUCTpauunM TeTepeBATCKOro  CenbCKoro
noceneHns, paboTHUK HageneHHble MOMIHOMOYUSMU MO PACCMOTPEHUIO Xanob B
COOTBETCTBUM C TMYHKTOM 5.2 HacCToAWero agMUMHUCTPaATUBHOIO pernamMmeHTa,
He3ameIMTenbHO HaNpasnsaT UMEoLWMeCcs MaTtepuanbl B OpraHbl NPOKypaTypsbl.

5.11. 3aasutenu Bnpaee obxanoBaTb peLleHUs, NPUHATbIE NPy NPeaoCTaBneHnmn
MYHULMNANbHOM ycnyru, JencTBeus (6e3pencraune) JOJTKHOCTHbIX nmu,
MYHULMNANbHbIX CyXawux agMUHUCTpaunm TeTepeBATCKOro CeribCKOro noceneHus,
AOJDKHOCTHbIX Nny M®L], paboTHMKOB opraHuM3aunin, NpeaycMoTpeHHbIX YacTbio 1.1
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ctatbn 16 ®PepepanbHoOro 3akoHa Ne 210-®3, B cygebHom nopsgke B
COOTBETCTBUM C 3aKoHOoAAaTeNbLCTBOM Poccuickon denepaumn.

5.12. TlonoxeHna HacTosWero pasgena, YCTaHaBnvBawwme MNOpsaokK
paccMOTpeHus xarnob Ha HapylweHus npaB rpaxgaH W opraHusauum npu
npegocTaBNeHUn MyHUUMNANbHOW YCRyry, He pacrpoCTPaHAITCA Ha OTHOLUEHUS,
perynupyemble ®denepanbHbiM 3akoHoM oT 02.05.2006 Ne 59-®3 «O nopsagke
paccMoTpeHnsa obpalyeHun rpaxaaH Poccuiickon degepaumm».

[MpymeyaHue:

**CpOKM UCNOSTHEHUST aAMUHUCTPATUBHbBIX NpoLeayp B CyMMe He LOMMKHbI ObiTb
fonblwe obuwero cpoka NpeaocTaBneHUss MyHUUMNANbHOW YCryrn, YCTaHOBIIEHHOMO
nyHKTOM 2.4 PernameHTa.
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